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WELCOME MESSAGE

Warhawks,

On behalf of the Division of Student Affairs, welcome to the Warhawk Nation
and our student handbook. This handbook provides all the detailed
information that you need to make your time at Auburn Montgomery a success.
With information on everything from registration to student organizations to
safety procedures, this may be the most important book you read in college!

A university is a place to learn, and it is also a place to live. The Office of Student
Affairs makes sure these two components of life at AUM complement one
another. Our division encompasses the areas of student involvement and leadership, counseling
services, services for students with disabilities, career development resources, Greek life, student
accountability and advocacy, over 60 student organizations, and much more. I encourage each of you to
make the most of your experience at AUM by joining one (or more!) of the many student organizations
that AUM has to offer. Our goal is to help you achieve academically, stay healthy, get involved, find a job
and find resources to enrich your life. This handbook is one of the resources that will help you get
informed about the many resources available to you on campus.

Behind all the departments and services listed in this handbook are people ready to help you make the
most of your university experience. Contact us — that’s what we are here for! The Dean of Students office
for the Division of Student Affairs is in the Taylor Center Room 163. You can contact us by email at
studentaffairs@aum.edu Please stop by and see us.

As always, if you have concerns or questions, we are here to listen and help. We're your campus liaison
to the administration and academic community. Please tell me what Student Affairs can do to make your
time at AUM successful. We are here to serve you.

Dr. Leon Higdon
Dean of Students
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CAMPUS HISTORY

In the 1960s, in response to the requests of the business, governmental, military, and agricultural
professions in Montgomery, the Montgomery Chamber of Commerce set out to provide an institution of
higher learning in Montgomery to serve the needs of the growing community.

In hopes of benefiting present businesses and attracting new ones, the Chamber contacted the Auburn
University Board of Trustees to discuss opening a branch in Montgomery. The Trustees agreed. Pending
agreement and an allocation of funds from the legislature, they decided to purchase the University of
Alabama Center in downtown Montgomery as a first step to opening the anticipated university.

Governor Lurleen B. Wallace finalized the efforts of not only the Chamber but the many supporters of the
new university by signing the Montgomery College Bill in 1967. This bill authorized a bond issue and AUM
was established. After the purchase of the land on Bell Street in the summer of 1968, Auburn University
moved in, using the same programs and teachers used by the University of Alabama. AUM officially opened
for fall quarter on Sept. 16, 1969. But even as early as October of that year, Auburn had plans for a
permanent, expanded AUM campus.

Finally, in the fall of 1971, an official AUM campus opened on the present site, which was formerly part of
the McLemore Plantation. It replaced the makeshift, partitioned one-room facility on Bell Street. AUM
grew quickly throughout the 1970s, adding a building almost every year.

Today, offering academic majors and pre-professional programs in more than 90 areas of study within the
Schools of Business, Education, Liberal Arts, Nursing, and Sciences, AUM strives to serve the needs of
both the traditional and nontraditional student with an energetic and hard-working faculty and staff and
an administration sensitive to the needs of students and the community.

* Adapted from his books The AUM Story (1981) and The AUM Story ~The Second Decade (1989) by Dr.
John Fair, former head of the Department of History at AUM.

AUM Fight Song
We are the mighty Warhawks, Strong, Proud, and Bold. We are the mighty Warhawks, Victory is our goal.
We will Fight, we will Fight, we will battle through the night, Fearless we will be! We are the mighty
Orange and Black of Auburn Montgomery.

AUM TRADITIONS

AUMFest: This is a themed day of fun and free food for students! AUMFest is held each fall as a welcome
to campus for both new and returning students, brought to you by the Campus Activities Board, faculty
and staff of the university. Food, activities, and snacks are offered throughout the event.

Homecoming: Homecoming is a celebration that brings together alumni, students, faculty and staff as
well as members of the community. Events during this week include alumni activities, entertainment
sponsored by the Student Affairs Division, Campus Activities Board, and Student Government
Association, a pep rally and the Homecoming basketball games during which the Homecoming Court is
crowned.

Greek Week: A week of activities, food and events such as Step Show, Meet the Greeks, God/Goddess
competition, Greek Stroll and Dance. The week is capped off with the awards recognition program.
Greek Week is open to the whole campus community.
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Shriek Week: AUM loves to celebrate Halloween in style - after all, our colors are orange and black!
Hosted by the Campus Activities Board, this week of frightful fun includes events such as a costume
contest, haunted house, creepy crafting, and plenty of free food and candy.

SpringFest: SpringFest is a great time to have fun and bask in the spring sun in the quad. The event
provides free food for students and offers various activities, some of which have included a rock-climbing
wall, a bungee run and obstacle course. Also, past SpringFest events have included musical performances by
local bands. This event is sponsored by the AUM Campus Activities Board.

The Quad: When the weather permits, this area in the middle of campus is where many AUM
students can be seen talking to friends, studying, participating in campus events, hanging in hammocks,
throwing frisbees or just enjoying a nice sunny day at AUM.

Warhawk Weeks of Welcome: We kick off the first week of classes with daily activities and events
for students in order to help you get acquainted with all the aspects of life at AUM. Free food,
entertainment, workshops and the annual Student Resource and Involvement Fair are just a few of the
many offerings available for you.

Curtiss the Warhawk: Curtiss hatched on the AUM campus Groundhog’s Day 2012 (Feb. 2nd). Students
named the friendly bird of prey Curtiss, in honor of Montgomery’s aviation history and the Curtiss P-40
aircraft from the World War II era.

Maxwell Air Force Base, which neighbor’s campus, was home to the flight school of the Curtiss P-40
Warhawk. Curtiss is the embodiment of the Warhawk Spirit which parallels our standard of institutional
progression.

Our mischievous bird, Curtiss the Warhawk, is known for his cartoonish humor, wit and adventurous
personality. When Curtiss is not cheering on the Warhawks, he likes to stay active in the local community.
He makes appearances throughout campus, Montgomery River Region and our nation. For fun, Curtiss loves
working with AUM Students, faculty and staff doing service-learning projects, cheering on the AUM athletic
teams, and impressing the ladies with his dance moves. So, when you see him on campus or in the community
make sure to shake your tail feather with Curtiss!

ATHLETICS

Auburn University at Montgomery sponsors 11 intercollegiate sports that compete in the NCAA and Gulf
South Conference. Those sports include Baseball, Men’s and Women’s Basketball, Men’s and Women’s
Cross Country, Men’s and Women’s Soccer, Softball, Men’s and Women’s Tennis, and Women’s
Volleyball. The department of Athletics boasts 25 National championships, 109 Conference/District
Championships, 108 National Tournament Appearances and more than 400 All-Americans.

AUM fielded its first athletic team beginning in 1975 as the men’s basketball program took the court, before
adding men’s tennis in the spring of 1976. Since its inception as a program, men’s tennis has never had a
losing record in 43 years of play, winning the school’s first overall national championship in 1987 and the
first of nine national titles for the program overall.

AUM added men’s soccer as its next sport in the fall of 1985, followed by women’s basketball during the
1986-87 season. Baseball and women’s tennis got their respective starts in the spring of 1987, with women’s
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tennis earning the first of their 14 national championships in 1992.

The next sport to be added to AUM’s repertoire was women’s soccer in the fall of 1999, followed by softball
in the spring of 2009. Softball added a pair of national titles to AUM’s trophy case in 2014 and 2015.

In August of 2011 AUM students, faculty, staff and alumni voted on a new mascot for the school, choosing
the “Warhawks” as the new identity of the institution. Warhawks were added to the list of possible mascots
by a group of students who wanted to honor Montgomery's aviation history, particularly the Curtiss P-40
Warhawk pilots of World War Il who trained at Maxwell Air Force Base. That is also why AUM’s mascot
is known as Curtiss the Warhawk!

Men’s and women’s cross country also began competition in 2011, bringing AUM’s total of sports offered
to a total of 10.

In the fall of 2015 AUM began the transition process from NAIA to NCAA Division II, joining the Gulf
South Conference in the 2016-17 academic year. The Warhawks earned their first victory at the NCAA 11
level when men’s soccer defeated Illinois-Springfield 3-2 on Sept. 3, 2016. The women’s soccer squad earned
the Warhawks’ first Gulf South Conference victory over Spring Hill College on Sept. 22, 2017, in the
school’s first year as a provisional member of the league. The fall of 2017 saw AUM add women'’s volleyball
as its 11th sport.

In July of 2019 AUM received official confirmation form the NCAA Membership Committee that they
had advanced to full NCAA Division II membership beginning with the 2019-20 academic year. Full
membership of the Gulf South Conference was also granted. In the Spring of 2020 AUM earned its first
GSC regular season and tournament championships as Softball took earned both honors for the
season. Additionally, their automatic qualification into the NCAA Regional tournament marked the
program and department’s first bid to the national tournament as a NCAA member.

Join us as we take the next step of athletic excellence that AUM is known for by becoming a part of Warhawk
Nation. As a member of Warhawk Nation, you get to cheer on your fellow Warhawks for FREE. Admission
to all regular season home games is FREE to AUM students with your Warhawk ID Card. The engagement
doesn’t stop there. AUM Athletics has their own student rewards app that gives you the chance to earn
points by attending games. Points can be redeemed for swag and prizes. Search “AUM Warhawks” in your
Apple or Android app store and download to start earning prizes today!

ACADEMIC CALENDAR

Please refer to the online academic calendar for important deadlines, programs, holidays, and school
schedules. The online academic calendar can be found at https://www.aum.edu/academics/academic-
calendar/

EVENTS CALENDAR

Visit AUM.EDU/EVENTS

CAMPUS DIRECTORY
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To find contact information for your instructors and on-campus departments access the directory on AUM’s
website. Most phone numbers are preceded by the prefix 244. If you have trouble finding any contact
information, call the AUM operator at 244-3000 or email info@aum.edu.

STUDENT SERVICES

ACCOUNTABILITY AND ADVOCACY
163 Taylor Center
accountability@aum.edu

244-3106

The Office of Accountability and Advocacy (OAA) is a function of the Office of Student Affairs. Consistent
with the University’s mission and values, the OAA serves AUM students by educating, empowering, and
enhancing their success through curricular & co-curricular experiences.

How We Support Students:

e Provide clarity on university policies and procedures.

 Create an opportunity for communication among those involved in resolving a problem or conflict.

¢ Help students to develop problem-solving skills and promote critical thinking.

e Provide referrals to sources that can assist in creating a helping network.

¢ Provide training and programming on topics related to communication, conflict, university
policy, judicial resolution and areas of advocacy which impact academic and social
development.

e Assist students through the judicial process.

CAREER DEVELOPMENT CENTER
323 Taylor Center

career-dev@aum.edu

244-3955

The Auburn University at Montgomery Career Development Center exists to educate, empower, and create
opportunities for all Warhawks to achieve individual professional success. The Center can help you with
all the important steps in developing your career: assessing personal interests, values and priorities;
exploring majors and career options; developing a career action plan; building professional skills and
competencies; and then organizing and conducting a job or graduate school search.

Engagement in the career development process begins as soon as you enter Auburn University at
Montgomery. Career advisors within the Center are available to help you unpack the factors in your life
that are or will be important to you, including your interests, values, personality characteristics, and other
priorities in your life that need to be considered to make an informed career decision. You and your career
advisor will develop criteria to measure your fit with different major and career options.

Once you have chosen your major/career path, career advisors will help you create a career action plan.
Along with your academic course of study, your career action plan will include experiential learning activities
(internships, student involvement, service-learning projects, study abroad assignments and more) that allow
you to gain professional accomplishments in your chosen field during your time at Auburn Montgomery.
Throughout the academic year, the Center will facilitate various workshops, seminars and other educational
activities designed to help you navigate through your action plan.
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When the time comes to start searching for your next opportunity after college, the Center helps you
develop a targeted job or post-graduate program search strategy. Career advisors will assist you with creating
personal marketing materials that articulate your value to employer or graduate program organizations,
including resumes, cover letters, LinkedIn profiles, and more. The Center hosts various workshops and
programs throughout the year that prepare you for interacting with recruiters, including our Career Boot
Camp and Mock Interview Workshops.

The Center helps create opportunities for students to interact with employer organizations through multiple
platforms and services. Auburn University at Montgomery is a member of Handshake - a global network
of universities and employer organizations with career and internship opportunities for students. Center
team members can assist you with creating a Handshake account where you will have access to all
opportunities and employer organizations within the network. You can engage with employer
representatives face-to-face through our Employer Spotlight series. Employer Spotlight events include career
fairs, employer information sessions, classroom/club presentations, and more. Just look for the Employer
Spotlight logo to see when employers will be on campus.

CENTER FOR DISABILITY SERVICES

147 Taylor Center
cds@aum.edu

244-3631

The Center for Disability Services provides resources for students, faculty, staff, and AUM visitors who have
disabilities that require accommodation. Among our services are test proctoring, note taking, accessible
textbooks, interpreting, captioning, and support regarding classroom accommodations. Other services may
be offered based on individual needs.

CDS provides reasonable accommodations to students with documented disabilities through an
interactive process. All students with documented disabilities who are enrolled in AUM’s degree
programs may request reasonable academic accommodations and accessibility needs for campus life
activities through CDS.

To be eligible to receive services, students must meet the academic and technical standards of AUM and
have a disability as defined by Section 504 of the Rehabilitation Act of 1973, as amended, and by the
Americans with Disabilities Act of 1990 and the ADA Amendments Act of 2008. Current documentation
of the disability by a qualified provider must be submitted to CDS. For further information about eligibility
requirements and accommodations, call, email, or visit the Center for Disability Services.

CENTRAL ADVISING
125 Taylor Center

centraladvising@aum.edu

244-3969

Academic advisors serve an important role in helping students get registered for classes and guiding them
along their educational journeys. Not only will your advisor assist you in selecting the classes you need for
graduation, but they can also serve as a resource to you for any questions you may have during your time

at AUM.

Upon admission to AUM, you are assigned an advisor based upon your major. These advisors are located
in various offices across campus. If you are not sure who your advisor is or how to get in touch with them,
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you are welcome to stop by the Office of Central Advising in Taylor Center 125 at any time for assistance.
You may also call or email the office.

We require that you meet with your academic advisor before you are allowed to register for classes. It is
important that you select courses that comply with your specific program/major requirements, and your
advisor will want to talk to you about your overall academic progress. Once your advisor gives signed
approval for courses, you obtain a personal identification number (PIN) that allows registration on AUM's
online registration system.

*Students should plan to meet with their advisor in person prior to each semester unless seeking a degree
fully online. *

CONSUMER INFORMATION
Higher Education Act of 1965 Consumer Information

To help students and families make well-informed decisions about higher education, Auburn University at
Montgomery (AUM) is pleased to provide this central guide to sources of consumer information, college
policies, and disclosures. This list provides links that disclose specific information to comply with the Higher
Education Act of 1965 (HEA), as amended by the Higher Education Opportunity Act of 2008 (HEAO).
For additional information, please see http://www.aum.edu/institutional-effectiveness/consumer-
information.

NOTICE OF AVAILABILITY OF INSTITUTIONAL AND FINANCIAL AID INFORMATION
AUM, in compliance with the Student Consumer Information Regulations, is required to annually
disclose information to prospective students, parents, prospective staff, current students, staff and the

public. These disclosures are provided in accordance with the federal regulations set forth by the Higher
Education Act of 1965 as amended.

The required disclosures provided at the website listed above include, but are not limited to: specific
student rights regarding education records and directory information under the Family Education Rights
and Privacy Act (FERPA); Information about financial aid, educational programs, accreditation, copyright
infringement policies and sanctions, student loan information, campus safety, annual campus security
reports, federal requirements for return of funds, institutional statistics such as completion, graduation
and transfer out rates. For a full summary of the consumer information being disclosed and descriptions

of the required methods of dissemination, please see Chapter 6, Volume 2 of the Federal Student Aid
Handbook.

Individuals, upon request, may obtain a paper copy of this list and information on any of the disclosures.
Also, students are emailed this information annually. Please contact the Financial Aid Office at the financial
aid link if you require this assistance. Your request may also be referred to the area responsible for providing
the information.

CONTACT INFORMATION FOR ASSISTANCE IN OBTAINING INSTITUTIONAL OR

FINANCIAL AID INFORMATION: http://www.aum.edu/admissions/scholarships-and-financial-
aid/financial-aid

COUNSELING AND HEALTH PROMOTION SERVICES
316 Taylor Center

counselingcenter@aum.edu

244-3469

Counseling and Health Promotion Services (CHPS) provides free confidential counseling services to all
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current AUM students. We offer crisis interventions, individual counseling, group counseling, assessments
and referrals to students, and consultation and outreach to members of the AUM community. Our staff
of licensed counselors, administrative support, and interns are committed to providing a safe,
nonjudgmental, and confidential space.

College life is exciting and rewarding; however, the challenges, demands, and responsibilities can feel
overwhelming. It's not uncommon to feel you need help. Many students visit us for help with homesickness,
stress, relationship concerns, depression, anxiety, sexual identity and gender matters, substance use, eating
and body image, and overall adjustment to college life. CHPS counselors are here to help students achieve
academic success and personal growth in order to ensure that students remain healthy and thriving during
their college years and beyond.

Counseling is available by appointment. The hours of operation are Monday through Friday 8 a.m. to 5
p.m. The counseling process can be initiated by the student or through referral by a teacher, family
member, friend, or professional in the community. To make an appointment please use the following link
https://www.aum.edu/student-affairs/counseling-and-mental-health-services/. The choice to begin or
continue counseling is left to the student. Referrals will be made to community mental health providers
when the needs of the student cannot be met by CHPS.

CHPS also functions as a training facility. Each academic year, graduate and pre-doctoral interns train at
CHPS. They receive supervision from our staff of licensed professional counselors.

We have a strong commitment to meeting the needs of diverse people; therefore, we strive to create an
environment where all individuals feel welcome. If you need to talk, receive support, or problem-solve,
please call us. We are passionate about assisting our students with concerns related to personal,
emotional, social, and mental health matters.

AUM DINING & RETAIL OPERATIONS

You will find delicious food and smiling faces every day at The AUM Cafe, Books & Beans Coffee Shop,
The AUM Bookstore & The Nest C-Store. We are proud to serve you and offer a new and exciting dining
program along with Starbucks Coffee from the Books & Beans Coffee shop and a large selection of drinks,
snacks, & treats from the AUM Bookstore. Our quality, variety, flexibility, and convenience make AUM
Dining & Retail Operations dynamic! We hope to enrich your dining experience by making it eventful and
enjoyable.

Auburn University at Montgomery is committed to fostering and promoting sustainable business practices
that you will see, taste, and experience, through our offerings in The AUM Cafe, Books & Beans Coffee
Shop, The AUM Bookstore, & The Nest C-store.

Full-time freshmen, sophomores and juniors must purchase a meal plan. The plan is convenient and easy.
You will be billed automatically - $600 per semester if you are a full-time freshman, sophomore, or junior
living on campus and $100 per semester if you are a full-time, freshman, sophomore or junior living off
campus. The money will be loaded onto your Warhawk Access Card (your student ID), and you can use the
card in many locations all over campus including, The AUM Cafe, Books & Beans Coffee Shop, The AUM
Bookstore, AUM Vending Machines, and the Nest C-Store.

You can add additional funds to your Warhawk Access Card in The AUM Bookstore as well as online at
https://www.aumbookstore.com/card-deposit. You can also get bonus cash by reaching single deposit
benchmarks. A single deposit of $100 gets an extra 10%, $500 gets an extra 15% and single deposits of
$1000 or more get an extra 20%.
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You'll find a variety of delicious cuisines and friendly faces each day at the Café. We are committed to
providing a variety of quality food and a convenient, pleasant dining experience. Our menu selections are
created with AUM students in mind and reflect the vibrant diversity of our campus while also being budget
conscious. We hope to enrich your dining experience by making it eventful and enjoyable.

Auburn University at Montgomery is committed to fostering and promoting sustainable business practices
that you will see, taste and experience.

Beyond the Café, AUM students also have several other locations on campus to utilize their AUM Student
Meal Plan dollars. Make sure to visit the following, convenient locations:

e  Starbucks Books & Beans Coffee Shop located inside the AUM Bookstore
e The CStore in the Bookstore

o The CStore in the Nest

e The Warhawk Fitness Stop located in the Wellness Center

e All AUM Vending Machines

Meal plan charges will be automatically placed on your student account. Students living on campus will be
billed $700 per semester for the Fall & Spring semesters. Students living off campus will be billed $200 per
semester for the Fall & Spring semesters.

Meal Plan funds will be loaded onto your Warhawk Access Card (your AUM Student ID) and you can use
the card like a debit card in the locations mentioned above.

You can add extra money to your Warhawk Access Card in the AUM Bookstore or via the
aumbookstore.com website. You can receive bonus dollars by depositing certain amounts on your card.

e Asingle deposit of $100.00 or more receives an extra 10% bonus.
e Asingle deposit of $500.00 or more receives an extra 15% bonus.

e Asingle deposit of $1000.00 or more receives an extra 20% bonus.

For further any further questions, you may email us at dining@aum.edu or bookstore@aum.edu.

EARLY LEARNING CENTER
244-3772

The Early Learning Center provides a safe and healthy educational environment for the developmental
growth of young children ages 3-5 while the parents pursue a college education. The Center is staffed by
certified master’s degree teachers in early childhood education, assistant teachers and early childhood
intern students. The Early Learning Center is accredited by the National Association for the Education of
Young Children (NAEYC). The children are able to select activities, with teacher guidance, from a variety
of learning centers.

FINANCIAL AID
111 Taylor Center
2443571

finaid@aum.edu
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The Office of Financial Aid administers federal, state, and institutional financial aid programs that provide
assistance to students who, without such aid, may be unable to attend AUM. In order to apply for these
programs, a student must complete the Free Application for Federal Student Aid (FAFSA).

Student aid is awarded as an addition to, not in lieu of, reasonable contributions from parental income,
other parental resources, and the student’s own resources and earnings. The maximum financial aid award
will not exceed the sum actually needed to supplement family resources. The university reserves the right to
limit awards to prevent award duplication. By visiting our website at, students can find detailed information
regarding financial aid programs and application procedures.

Financial aid funds will be applied to each student’s account balance for tuition, fees, and other institutional
charges no earlier than the beginning of classes. Funds remaining after all charges are paid will be refunded
to the student by the Office of Students Accounts. Students earn financial aid funds through attendance;
therefore, students who fail to attend classes within the first three class meetings are subject to cancellation
of their financial aid and the mandatory repayment of those funds previously used to pay institutional
charges.

A separate summer application is required for students who plan to attend summer term. An online
application will be made available mid-spring each year and students are notified by AUM email with
instructions.

Loans

Student loan programs provide long-term, low-interest loans for students. You must enroll at least half-
time (6 hours undergraduate and 4% hours graduate) each term to qualify. All loans must be repaid.
Types of loans offered at AUM include Federal Perkins Loan, Federal Direct Subsidized Stafford Loan,
Federal Direct Unsubsidized Stafford Loan, Federal Direct Parent Loan for Undergraduate Students
(PLUS) and Federal Direct Plus Loans for Graduate Students.

Grants

A grant is gift aid that does not have to be repaid. Only students pursuing their first undergraduate degree
are eligible for grants. The types of grants available at AUM are the Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant, Academic Competitiveness Grant, SMART Grant,
TEACH Grant, and Alabama Student Assistance Program Grant. Students must demonstrate exceptional
financial need to qualify for most grants.

Federal College Work-Study

The Federal College Work-Study Program provides students with parttime employment. Eligibility
depends on financial need and availability of funds. Students earn at least minimum wage and are paid
bi-weekly for actual hours worked. They are assigned work based on positions that are available and the
need for student assistance. Students must agree to work the hours required by these positions. Work
schedules and positions are determined each term and are scheduled around the student’s class schedule
whenever possible.

Scholarships

Academic excellence and institutional engagement are considered in selecting scholarship recipients. Unless
otherwise noted, only full-time (12 hours) students are eligible. Scholarships are awarded annually
depending upon funds available. Students must maintain certain academic standards. Firsttime AUM

students should contact the Office of Admissions to determine possible scholarship opportunities.

12



AUBURN UNIVERSITY
AT MONTGOMERY

Continuing AUM students may apply each year by completing the online Merit Scholarship for Continuing
Students application. Students may obtain more information regarding scholarship opportunities at AUM

by visiting our website https://www.aum.edu/scholarships-and-financial-aid/scholarships

Satisfactory Academic Progress Policy

All students at Auburn University at Montgomery who receive federal financial aid must make satisfactory
academic progress toward completion of their degrees within a reasonable period of time. AUM’s standing
committee on financial aid has approved the following standards defining satisfactory progress, in accordance
with regulations issued by the U.S. Department of Education. Satisfactory Academic Progress status will be
determined at the end of the spring semester each academic year.

Undergraduate Students
An undergraduate student is considered to be making satisfactory progress if he or she meets the following:

e s admitted and enrolled as a degree-seeking student;

e Completes degree requirements within a reasonable length of time;

¢ Maintains quantitative measure toward the completion of the degree; and
e  Meets the required qualitative measure for financial aid recipients.

Qualitative Measure

To meet the required qualitative measure, students must maintain a minimum overall AUM GPA based on
the chart below:
Hours Attempted (Including Institutional and Transfer)

0-27
28 - 57
58 or more

Transfer credit and remedial course credit are not included in the GPA calculation.

Quantitative Measure
To maintain measurable progress toward the completion of their degrees, students must successfully complete
the percent of all credit hours attempted at Auburn University at Montgomery and transfer hours accepted

by AUM as indicated below:
Hours Attempted (Including Institutional and Transfer)

0-27
28 - 57

58 or more

Percentiles may be rounded using normal rounding rules. Hours attempted include repeated courses,
remedial courses, dropped courses, withdrawals, and incomplete courses.

e Example A: If you have attempted 32 credit hours and successfully completed 26 of those hours,
(dropped 3 hours and failed 3 hours), your completion rate will be 26 hours earned divided by 32
attempted = 81.2 percent completion rate. You meet the quantitative measure component of the
SAP Policy.

e Example B: If you have attempted 28 credit hours and successfully completed 16 of those hours,
and either dropped, failed, repeated, have an incomplete in, or withdrew from the other 12, your
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completion rate would be 16 divided by 28 = 57.14 percent completion rate. You do not meet the
quantitative measure component of the SAP Policy; therefore, you are not eligible for financial aid
assistance.

Reasonable Length of Time Measure

At Auburn University at Montgomery, reasonable length of time for the completion of a degree program is
defined as no more than 150 percent of the normal timeframe required to complete a degree program. Course
work that transfers will adjust the timeframe accordingly.

e Example A: If your degree requires that you complete 120 credit hours, your reasonable length of
time will be 120 hours x 150% = 180. You will be within the reasonable length of time measure
during your first 180 hours of attempted course work.

e Example B: If your degree requires that you complete 120 credit hours and you have transferred in
54 hours, your reasonable length of time will be 180 hours - 54 transfer hours = 126 hours. You will
be within the reasonable length of time measure during your first 126 hours of course work attempted
at Auburn University at Montgomery.

Second Bachelor Degrees, Double Majors, and Change of Major
Students seeking second bachelor's degrees, students with double majors, and students changing majors are

monitored like any other undergraduate students under this policy.
Graduate Students

Graduate students are considered to be making satisfactory progress if he or she meets the following:

e Maintains a minimum overall 2.51 GPA on graduate hours taken at Auburn University at
Montgomery prior to attempting 25 hours. Once a student has attempted 25 hours, a minimum
overall 3.0 GPA on graduate hours taken at Auburn University at Montgomery, is required;

e Beginning July 1, 2017, Master-level Education majors seeking Alabama Department of Education
certification must maintain a minimum 2.51 GPA on graduate hours taken at AUM prior to
attempting 25 hours. Once 25 hours has been attempted, a minimum 3.25 GPA on graduate hours
attempted at AUM is required. Education Specialist level Education majors seeking Alabama
Department of Education certification must maintain a minimum 2.51 GPA on graduate hours
taken at AUM prior to attempting 25 hours. Once 25 hours has been attempted, a minimum 3.50
GPA on graduate hours attempted at AUM is required,;

e Successfully meets the requirements in the above state Reasonable Length of Time Measure; and

e Successfully meets the Quantitative Measure by completing a minimum of 67% of hours attempted.

Reinstatement of Financial Aid Eligibility

A student failing to meet the SAP Policy requirements may regain financial aid eligibility for future terms
once all components of the policy are again met.

Process for Appealing Suspension of Financial Aid

A student not meeting SAP Policy requirements has the option of appealing the suspension of financial aid.
It is the responsibility of the student to initiate any appeal. Academic reinstatement by the Registrar’s Office
or the Office of Admissions does not constitute reinstatement of federal aid eligibility.

Appeal Process
If extenuating circumstances are involved, the student may submit an appeal letter. Appeals are reviewed
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based on documentable extenuating circumstances impacting academic performance. Extenuating

circumstances are considered to be past events that are no longer barriers to academic progress that were
beyond the student’s control. Appeals received without the inclusion of extenuating circumstances and a
description of how the situation has changed will automatically be denied. Circumstances related to the
typical adjustment to college life are not considered as extenuating for purposes of appealing suspension of

financial aid.

To submit an appeal, the student must document the extenuating or special circumstance(s) and indicate
what has changed that will allow the student to meet the conditions by the next evaluation. Follow the

instructions below to appeal:

AUM has partnered with Inceptia to allow more efficient processing of appeals. Students wishing to file an

appeal may do so by visiting Inceptia at https://inceptia.org/sapadvisor/aum2025 and creating an account.

Following the instructions and providing as much information and supporting documentation as possible

is critical to the process.

Appeals are reviewed and processed on a case-by-case basis, by committee, and the result of the appeal may
lead to a denial. All decisions are final. An email notification will be sent to the student’s AUM email address

to inform the student of the decision.

Probationary Status

A student approved after review of their written appeal will be placed in probationary status and will be
allowed to receive financial aid for one semester. The student will be provided with academic requirements
that must be attained during the semester in which the approval is granted. If the requirements for the
semester are met, the student may submit another appeal for the following semester. Failure to meet the
conditions outlined will result in a loss of continued aid eligibility and an automatic denial on all future
appeals for reinstatement.

Attendance and Repayment Policy

Attendance monitoring is required by the U.S. Department of Education to support any disbursements made
to eligible students receiving federal or state financial aid funds. Failure to begin attending any course for
which you have registered will require a pro rata reduction in Pell Grant awards and possible cancellation of
student loans. Faculty will report “no shows” after the first two weeks of class each term and will
subsequently post an FA grade for any student who does not withdraw prior to the drop date. Make sure
faculty know you are attending early in the term to avoid a “no show” reduction in awards.

Also be aware that a total withdrawal from AUM will require a review of awards and the possible reduction
of funds or repayment of funds not earned. More information is available about a total withdrawal and the
impact on federal financial aid in the Return to Title IV Policy.

Census Date Disbursement Policy

The Financial Aid Office has the following disbursement policy for financial aid which is applied to all
students receiving financial aid for every term of the academic year. The objective is to deliver eligible
financial aid in the timeliest manner possible, with less paperwork required from students.

Official Enrollment Levels: If you are not sure how your enrollment is classified, please consult the chart
below: (Note: The chart below applies to all terms, including summer)
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Student Level Full time %4 time 12 time Less than Y2 time
Undergraduate 12 + 9-11 6-8 1-5
Post-baccalaureate 12 + 9-11 6-8 1-5
Graduate 9+ N/A 4.5-8 14

Disbursement Policy Summary

Aid disbursement begins at the beginning of each term for students who are enrolled at least half-time
and who have met all other aid eligibility requirements. The census date is the date during the term in
which the Financial Aid Office determines the student’s final official enrollment for the term. Any
adjustments to enrollment prior to or after the census date are not factored into the student’s eligibility
for the term unless the student totally withdraws from the term. The census date is the start date of the
second half-term session each semester. This census date is used for all terms, including summer session.

Financial aid for the term will be adjusted to reflect the student’s official enrolled credits as of the census
date. That is, if the student received aid at the beginning of the term that was calculated for full-time
enrollment, or the student was enrolled full time and then dropped credits, aid will be revised to match
his or her eligibility based on the number of credits enrolled as of the census date.

When a reduction in aid is required due to a student’s official enrollment level on the census date, the
reduction usually creates a balance due to the student’s AUM student account. If there is a tuition refund
because of dropping credits, the tuition refund will be used to reduce the balance due on the student’s
account.

Pell Grant eligibility is based on their enrollment intensity. Enrollment intensity is the percentage of full-
time enrollment at which a student is enrolled, rounded to the nearest whole percent. For example, if
full-time enrollment is 12 credit hours and the student is enrolled in 7 hours, the enrollment intensity

would be 7 + 12 x 100% = 58%.

Contact the Office of Financial Aid prior to changing enrollment to verify impact on financial aid awarded

and/or disbursed.

HOUSING AND RESIDENCE LIFE
The Nest
housing@aum.edu

244-3296

Housing and Residence Life offers you the benefits that come with being close to classes and activities,
living and learning with friends, getting better grades, and getting involved in a community. You will be
surrounded by all of the cultural, social and sporting events that make Auburn Montgomery vibrant, and
you can build a network of lifelong friends to share memories of campus life. Our supportive living-
learning communities will connect you to other students with similar academic, cultural, and social
interests and experiences.

Our residence halls provide the home-like environment you want. Some halls feature in-house computer
labs and study lounges, and all offer free laundry areas, free cable TV, and high-speed Internet. Housing
is open to anyone who is a student at AUM. You may apply for housing after being accepted to AUM.
To apply, login into my.aum.edu and access the Housing online application. A $100 non-refundable
application fee must accompany housing applications. All Housing fees are billed to your AUM student
account. For further information, contact housing using the information provided above.

OFFICE OF ONLINE AND DIGITAL LEARNING
2443124
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ODL was created in spring 2016, is committed to providing training and resources to guide faculty in
the development of high-quality online and hybrid courses. Through individual course consultation
with three Instructional Designers and group training events, the Office of Online and Digital Learning
serves as a guidepost for applied online pedagogy as well as an information hub for the latest
instructional technology.

REGISTRAR’S OFFICE
Taylor Center
2443125

The Office of the Registrar maintains all official academic records of the university. Other responsibilities
include grade processing, class schedules, registration procedures, graduation, monitoring probation and
suspension policies, and maintaining academic transcripts, final grades and grade changes.

The Instructional Designers promote high-quality course design and teaching practices through innovative
and accommodative ways. Measures have been established to ensure faculty are well-prepared to develop
and deliver high-quality, engaging, and academically rich online and hybrid courses, providing students
with a challenging and rewarding educational experience.

SPEECH AND HEARING CLINIC
244-3408

A division of the Department of Communication Disorders, the AUM Speech and Hearing Clinic is a
comprehensive facility serving central Alabama. The clinic provides complete diagnostic and therapeutic
services for individuals with hearing, speech or language disorders. The clinic benefits students majoring in
speech pathology and audiology by affording them practical experience in assessing and managing speech,
language and hearing disorders. The clinic’s services are available on a fee-for-service basis to the general
public as well as AUM students by appointment only. The clinic is located at 7177 Halcyon Summit Drive,
across the street from the AUM campus.

STUDENT ACCOUNTS

112 Taylor Center
studentaccounts@aum.edu

244-3AUM (3286)

The Office of Student Accounts provides financial services to students making tuition and fee payments
and assists with questions regarding student accounts. Student account information can be easily accessed
online in WebPay. There is a link to WebPay on the Launchpad in MyAUM. For detailed information
regarding payment deadlines, types of payments, and general guidelines for managing your student account,
visit the Office of Student Accounts website http://www.aum.edu/currentstudents/recordsregistrars-

office/student-accounts.

STUDENT HEALTH INSURANCE
163 Taylor Center
244-3620

A voluntary Student Sickness and Injury Insurance Plan is available to AUM and Auburn students. The
plan is coordinated by BlueCross BlueShield of Alabama. This comprehensive plan has been reviewed by
the AU/AUM Student Health Insurance Committee and provides benefits for dependents in addition to
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students. Students may enroll for annual coverage, which typically runs from August of one year to the
August of the following year or by term (fall, spring, or summer). The cost of the plan depends on the plan
chosen and the effective date of coverage.

Brochures and enrollment information are available a https://aum.mycare26.com. Enrollment cards
(printable using Adobe Acrobat), coverage, receipts, ID cards, claims status and other
resources/services are also available online.

Brochures are also available in the Office of Student Affairs. Student Resources offers various insurance
options in addition to the basic student sickness and injury insurance plan. For full details of
participation in the health plan, please view the complete brochure online at: aum.mycare26.com.

STUDENT HEALTH SERVICES
Moore Hall 102
244-3281

Medical assistance and health maintenance services are provided to currently enrolled AUM students.
Student Health Clinic services are available for a minimum co-payment per visit. There are other medical
services available at a higher fee. Students must show a valid AUM student identification card at the time
they are seen.

The hours of operation are 8:15 a.m. to 4:30 p.m., Monday through Friday, when the university is in
session. Appointments can be made but walk-ins are welcome. If you need assistance with transportation
to the Student Health Clinic, you may call Campus Police at 244-3424.

Students needing medical attention after 5 p.m. and on weekends will be directed to an off-campus facility
at their own expense. Patients with needs beyond the scope of the Student Health Clinic will be referred to
an external health care provider, the emergency room, or a physician of choice at their own expense.

If you are not covered under an insurance program, you are encouraged to participate in the low-cost student
health insurance program available through the university. Information about this program is available at
http://www.aum.edu/current-students/health-and-wellness/student-health-services .

TITLE IX
Ida Bell Young Library Tower - 9" Floor
334-244-3641

Title IX of the Education Amendments of 1972 (20 U.S. Code § 1681) mandates that no person in the
United States shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any educational program or activity receiving federal financial assistance.
Sex/Gender discrimination violates an individual’s fundamental rights and personal dignity. Auburn
University at Montgomery considers sex/gender discrimination in any of its forms to be a serious offense.
To ensure compliance with Title IX and other federal and state civil rights laws, the University has developed
policies and procedures that prohibit sex/gender discrimination in all forms.

The AUM Title IX Sexual Harassment Policy was created to address issues of student sex/gender
discrimination. The AUM Title IX Sexual Harassment Policy refers to all forms of sex/gender
discrimination committed against students, including but not limited to: unfair treatment based on an
individual’s sex/gender, sexual harassment, sexual violence and sexual misconduct by other students,
employees, or third parties.
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In compliance with Title IX of the Education Amendments of 1972, Title VI and VII of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, and other federal, state, and local laws, Auburn
University at Montgomery does not discriminate against students on the basis of race, color, sex (which
includes sexual orientation, gender identity, and gender expression), national origin, age, religion, or
disability or veteran status in admission or financial aid programs, educational programs or activities, or
employment processes.

The AUM Title IX Coordinator is responsible for overseeing all Title IX complaints and identifying and
addressing any patterns or systematic problems that arise during the review of such complaints. The Title
IX Coordinator also ensures that adequate, reliable, and impartial investigations are conducted on all
complaints. The Title IX Coordinator is available to meet with students and employees as needed.

For more information, please visit http: //www.aum.edu/gender-matters-title-ix.

WARHAWK TRANSIT
Need A Ride?

At AUM we are driven to give students the best experience around and we know that getting off campus
and around town is part of that great experience~ Montgomery has so much to offer! During the fall and
spring semester, the transit will run daily starting at 11AM and ending at 10PM Sunday -Thursday. Friday
and Saturday evening the Warhawk Transit makes numerous stops to the theater and downtown with the
last route running until 2:30AM. The transit runs on a more limited schedule in the summer.

Campus pick up & drop off is located in front of the Nest adjacent to Warhawk Hall (near the traffic circle
at the main entrance of campus).

To view the schedule, please visit http://www.aum.edu/campus-life/housing-and-dining/housing-and-
residency/warhawk-transit.

Transit Stops

The Shoppes at Eastchase Target (Eastchase)

Moe's Mexican Restaurant (Eastchase) Walmart (Atlanta Highway)

Eastdale Mall

Mr. Chen's Authentic Chinese Cooking Walmart (Chantilly)

Carmike Cinemas (Chantilly)

Alley Station Downtown (Dreamland BBQ), SaZa's Italian, Jalapenos Mexican, Alley Bar, Jimmy Johns
Subs, Riverwalk Stadium)

Vaughn Plaza Entertainment Area (Liquids, Stuckey's, Board Room, Head on the Door) Rock Bottom
Brunswick Zone Bowling

Publix (Atlanta Highway / Taylor Road)

Montgomery Area Transit

In addition to Warhawk Transit, you can get around town by using the Montgomery Area Transit bus system.
The "M" has various routes throughout Montgomery and as an AUM student you can ride for a small fare
or purchase transit cards. Routes and details can be found at montgomerytransit.com. Pick up is convenient
with a stop located on campus in front of the College of Nursing & Health Sciences building.

WARHAWK ACADEMIC SUCCESS CENTER
Library Tower, 2nd Floor
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244-3230

The Warhawk Academic Success Center provides students with support in achieving their educational
goals. The WASC has all of the tools you need to succeed. From the Bridge Program to student success
advising, the WASC is here for you. You can find us on the second floor of the Ida Belle Young Library
Tower.

The Bridge Program provides tutoring, mentoring, and personalized academic advising for students that do
not meet AUM’s full admissions requirements, but still demonstrate the potential for college success.

Contact the Bridge Program at (334) 244-3473.

The Learning Center (LC) offers free one-on-one tutoring in mathematics and statistics, accounting, history,
art/theater/music appreciation, physics, chemistry, foreign languages, sociology, psychology, conversational
English, as well as writing in any course. You may schedule up to two halfhour appointments each week

for each class in which you are enrolled. Contact the LC at (334)244-3470.

The Instructional Support Lab (ISL), located in Goodwyn Hall 202- 203, provides tutors in all mathematics
courses, statistics, chemistry, physics, biology, anatomy and physiology, and computer science. Tutors are
available on a first come, first-serve basis, and small groups are welcome. No appointments are necessary.

Contact the ISL at (334)244-3265.

Our student success advisors are here for you when you are in need of individualized academic coaching.
Are you having problems in one of your classes! Are you worried about your grades? Do you have a
Warhawk Warning to address? Do you just need someone to listen? Make an appointment by calling

(334)244-3230.
STUDENT LIFE

STUDENT INVOLVEMENT AND LEADERSHIP PROGRAMS
Phone: 244-3279

The Office of Student Involvement and Leadership Programs provides leadership and coordination for
co-curricular programs and services designed to enhance the academic environment and promote
involvement in student life. Programs and services coordinated through the Office of Student
Involvement and Leadership Programs include: Campus Activities Board, clubs and organizations, Greek
life, leadership programs, and the Student Government Association. For information about becoming
involved in these organizations or assistance in forming a new organization, please contact our office.

Orange Jacket Society (OJS)

The official AUM Ambassadors are a select group of 20 students selected through a nomination process.
These students are the official student hosts and hostesses for Auburn University at Montgomery. They
are available to assist as greeters, tour guides or ushers. These ambassadors are not available during
holidays, breaks or exam weeks. OJS participate in special campus events, community and civic events,
guest luncheons, receptions, meetings, recruitment activities and campus tours.

All members must be full-time students in good standing at AUM and represent the university in an

honorable manner and a minimum of sophomore classification level. Members shall have and maintain
a cumulative grade-point average of 2.5 or better.
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Campus Activities Board (CAB)

The Campus Activities Board plans, promotes and facilitates campus-wide events and programs.
Membership applications are accepted at the beginning of each semester to all students. Any student is
welcome to join CAB Committee. CAB events include AUMfest, Shriek Week, Springfest and a variety
of other activities. To learn more about CAB please visit http://www.aum.edu/campus-life/student-
involvement-and-leadership/campus-activities-board or find them on social media.

Student Government Association (SGA)

The Student Government Association is the official studentled governing body for AUM students. AUM
SGA serves the entire student body. Student leaders are elected and appointed to serve in various capacities
throughout AUM. Such areas are university committees, traditional events and activities, judicial processes
and school spirit initiatives. SGA officers work closely with the senior level administrators to better AUM
holistically. The president of SGA serves as an ex-officio member of the Auburn University Board of Trustees.
The mission of AUM SGA is to serve as the liaison between students and the administration and to enhance
campus life both academically and socially by being the voice of students through intentional governance led
by the students for thestudents.

SGA Applications go out in the spring semester with elections following. For additional information, check
the SGA web page at www.aum.edu/sga.

CLUBS AND ORGANIZATIONS

All registered student organizations are required to follow guidelines pertinent to clubs and organizations
as described in this document and communicated to student clubs and organizations by the Office of
Student Involvement and Leadership Programs. This also includes the Student Discipline Code. The
most current information will be available on the AUM website. Particular attention should be paid to
the discipline code and the Drug-Free Campus and Workplace sections of this handbook to avoid
violation of the university policy. Questions about student discipline should be addressed to the Office

of the Dean of Students, 244-3620.

All student organizations must be registered with the Office of Student Involvement and Leadership
Programs to be recognized by the university. Additionally, registering allows clubs and organizations to
maintain the privilege of applying for student activities fee funding, appear in university publications and
reserve space in a university facility. Organizations are required to update their registration form each
semester in order to maintain the most accurate list of members and officers.

Registered Student Organizations (RSO) are permitted to:

1. The Use of the University’s name in conjunction with that of the organization’s official purposes and
business, i.e., the Dance Club at Auburn University at Montgomery
2. The privilege of sponsoring activities and events on campus
3. The privilege of using University facilities and property under university polices governing that usage,
as administrated by the Office of Conference Services
4. The privilege of distributing literature, flyers, posters, banners, and organizational materials
according to Auburn Montgomery
5. The receipt of relevant publications and inclusion in mailings by the Student Affairs Division
6. The access to the Student Involvement & Leadership Programs Officesupport services, such as
student organizational workshops
7. The privilege to solicit membership on campus under the organization name
8. The privilege to solicit funds on campus under the organization name when such solicitation is in

accordance with established University policy

9. Access to University services
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Each registered student organization is categorized as representing one of the five groups listed below. A
list of active clubs and organizations is available on the AUM website.

Curriculum-Related Clubs
These organizations are affiliated with academic departments on campus. They are centered on a particular
course of study.

Honor Societies

These organizations recognize a particular level of achievement in any one field, and membership
requirements vary but are generally determined by grade point average and campus involvement.
Membership in an honor society is by invitation and an indication of a high level of student achievement.

Religious Organizations
These organizations are religion-based and offer fellowship for students with similar interests. Some are
non-denominational while others emphasize a particular denomination.

Special Interest Organizations

These organizations offer a variety of opportunities for students to interact with other students, faculty, and
staff who have similar interests. They usually cater to a specific focus to which students find a connection
to campus.

Fraternity and Sorority Life

Greek Life at AUM can foster the development of many great attributes. A chapter member gains
essential skills in leadership, scholarship, and service through a shared brother and sisterhood.
Fraternities and sororities provide opportunities for participation in social activities, athletic
competitions, charitable service, civic engagement, and a chance to create lifelong friendships. AUM’s

Greek community stresses the virtues of academic success and personal development, which supports the
mission of AUM.

How to Start a Student Organization
Establishing a new student organization is an exciting process. The Office of Student Involvement and
Leadership Programs encourage students to begin new groups on campus and acts as a resource to assist
in that process. New student organizations may be started at any time. Here are some tips for creating a
new registered student organization:
e Talk to your friends and classmates about your idea for a new group. This is a great way to recruit
new members and get feedback on your ideas.
¢ Meet with the staff in the Office of Student Involvement and Leadership Programs to discuss
your idea and goals for the group.
e Talk to your professors and staff members on campus. They can provide insight and one of them
might want to serve as the on-campus advisor. If you have problems finding an advisor, the Office of
Student Involvement and Leadership Programs can assist you with the process.
e After you have an advisor, complete a Charter Application Form and turn it into the Office of
Student Involvement and Leadership Programs.

Adyvisor Information
Each registered student organization must have an on-campus advisor. The university’s criteria for advisors
are as follows:

e Full-time or Parttime faculty or staff status.

* No GTA, GA or adjunct instructors.

* Attend annual Policy Review Session meeting.

¢ Attend events sponsored by the organization as deemed necessary.

22



AUBURN UNIVERSITY
AT MONTGOMERY

The advisor shall have the following responsibilities:
¢ Approval Internal Facility Request Forms for events the group would like to hold.
¢ Ensure that the student group abides by all university policies.
¢ Be available to counsel and advise the student organization.
e Oversee all financial purchases while utilizing own department administrative associate to reconcile
purchases.

An organization can have more than one advisor. Off-campus advisors may serve with permission from
the Coordinator of Student Involvement. The following information MUST be provided:

* Name

» Address

e Cell phone number

* Email address

Any changes in advisor information, including the addition or removal of an advisor, must be submitted
to the Office of Student Involvement and Leadership Programs.

Membership Requirements
* Vary between the various clubs and organizations. Look on the club/org webpage to contact the
president and advisor for specifics.
e All changes in officers must be reported to the Office of Student Involvement and Leadership
Programs.

INTRAMURAL AND CLUB SPORTS OFFICE

Wellness Center
2443933

Campus Recreation

It is the purpose of the intramural program at Auburn Montgomery to provide the opportunity to participate
in recreational activities regardless of ability. The Campus Recreation program is designed to serve the entire
AUM family. This includes students, faculty, staff and alumni. Through involvement in the campus recreation
program, participants have the opportunity to grow and develop physically and socially. It is the primary
purpose of the Intramural staff to serve in a manner that enhances this opportunity for growth. The Campus
Recreation program consists of several components, including intramural sports, club sports, Outdoor
Adventure and a wellness program.

Intramural Sports

We strive to provide a safe, comprehensive sport and leisure program to meet the needs of the students,
faculty and staff regardless of their athletic ability or skill. Whether you have a team or not, all AUM
students and other members of the AUM Wellness Center may participate in Intramural Sports.

The goal of intramurals is to give students and other participants a way to be involved while being physically
active. The program is designed for participants to have fun while learning at the same time. Our most
important goal is for participants to become active and move. For more information,
www.imleagues.com/aum.

Club Sports
A sport club is a registered student organization that promotes and develops interest in a particular
sport or physical activity. A club may be instructional, recreational or competitive, or may involve
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any combination. Participation in a club sport is voluntary. Club sports are officially sponsored by
the university and are administered through the Office of Intramural Sports in conjunction with
Student Involvement.

Students interested in establishing a club sports team should speak with the Coordinator for
Intramural Sports for instructions. Club sports require at least 5 interested students and outlined
bylaws for the team. Once all information has been submitted to the Office of Intramural Sports
for approval, it will be shared with the Office of Student Involvement for official club status.

RULES AND REGULATIONS

Advertising and Distribution Regulations

The following policies govern how events can be publicized on campus for student organizations:

All posters, announcements, advertisements, etc., placed in public areas on campus must be approved by
the appropriate university office.

The Office of Student Involvement and Leadership Programs or Warhawk Resource Center approves all
materials registered student clubs and organizations before posting on campus.

* Signs may not be attached to painted surfaces.

* Signs may not be placed on glass doors anywhere on campus.

* Signs may not be attached to traffic signs, buildings or other permanent structures.

¢ Individuals and groups are encouraged to demonstrate good judgment and avoid offensive or lewd
comments or drawings on all publicity material. Any materials found objectionable may be rejected
for posting by the approving authorities.

* Signs posted without approval will be removed and the individual group/organization responsible
for posting the signs may be restricted from further use on campus and/or fined.

¢ Free-standing signs may be used at the entrances to the campus to welcome students to campus and
generate interest in registered student organizations.

¢ Free-standing signs may be used in the commons area in the middle of campus as long as they:

o Do not block sidewalks

o Are not posted near shrubbery or easily damaged plants

o Do not pose a safety problem

o Conform to sizes specified by the Student Involvement and Leadership Programs Policy Manual

* Special arrangements may be made with Conference Services (Taylor Center 125, 334-244-3562) for
special promotion or advertising that is not addressed elsewhere in the guidelines. Each request must
be approved by the Office of Student Involvement and Leadership Programs before it will be
considered.

* Political advertising is not allowed on campus.

* Signs will be monitored on a weekly basis. All signs without approval orleft past their designated
limit will be removed. However, it is the responsibility of the club/organization to remove all signs
immediately once the event has occurred. Failure to do so may cause requests to post signage for
future event(s) to be denied.

The approving department will monitor this process. NOTE: SIGNS ARE DEFINED AS ANY PRINTED,
PAINTED OR DRAWN MATERIAL, REGARDLESS OF SIZE.

Banners
Banners are only allowed to be placed in the Taylor Center courtyard overhang areas. Proper approval must
be given prior to hanging said banner.
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Sidewalk Chalk

Sidewalk chalk can only be used on areas that are concrete. It cannot be used within 10 feet of an entrance
to a building. Sidewalk chalk is not to be used on any surface not on the ground, including, but not limited
to, trashcans, ashtrays, trees, benches. Questions about the banner and sidewalk chalk policies should be
directed to the Coordinator of Student Involvement and Leadership Programs, 244-3279.

Student Organization Event Approval

The Office of Student Involvement and Leadership Programs is responsible for approving all activities,
meetings, and events sponsored by registered student organizations. In order to begin the process of
getting your event approved, you will need to submit a Room Request Form located on the Conference
Services webpage. This university room reservation/activity form is the initial step in getting your
event/activity approved. Forms must be submitted two weeks in advance if it is a meeting, tabling or small
event the organization can facilitate on their own and one month in advance for all other activities and
events. The staff will meet with the student representative and ensure that all university policies and
procedures are followed along with best practices in event planning. It may be recommended that an event
is rescheduled to allow more time for planning if needed.

FREE SPEECH AND DEMONSTRATION REGULATIONS

Auburn University at Montgomery students are required to abide by the general policies set forth by the
university in reference to space use, space/room reservations, and similar activities.

SOCIAL REGULATIONS

University Alcohol Policy

Auburn University at Montgomery encourages a positive philosophy about alcoholic beverages in which
a consistent example of non-use or moderate use is presented and where alternative, non-alcoholic
beverages are encouraged at social events/ functions. The University fosters an environment where
choosing not to drink is as socially acceptable as choosing to drink, where excessive drinking or
drunkenness is not condoned, and where alcohol use is not the primary focus of social activity.

Consistent with this philosophy and in accordance, the University Alcohol Policy has been established to
govern the sale, serving, and consumption of alcoholic beverages at Auburn University at Montgomery. The
use of alcohol is an optional service provided principally for off-campus groups and organizations in
conjunction with the institution’s program of conference and convention-type activities.

Therefore, organization members and guests under 21 years of age are prohibited from the delivery, sale,
serving, possession and consumption of alcoholic beverages on university property or at university events.
Organization members and guests who are 21 years of age or older are prohibited from the delivery, sale,
serving, possession and consumption of alcoholic beverages on university property or at university events,
except in certain designated locations that have been specified in accordance with state law and university
policy.

Organizations and individuals found to be in violation of the University Alcohol Policy will be subject to
disciplinary action.
1. Preferably, any individual or organization planning to serve alcohol at a university function
should arrange to have that function at a site away from campus.
2. All notifications of intent to serve alcohol at a university function must be submitted to the
Vice Chancellor for Financial Affairs at least two weeks prior to the time of the function.
3. One person must be designated as the official host. The host is solely responsible for the
enforcement of these guidelines at the event.
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All local, state, and federal laws governing the use of alcohol must be enforced.

Food and non-alcoholic beverages must be available in quantities sufficient to serve all attendees
at the function.

Nl

6. If the function is a reception, a professional bartender must serve the alcoholic beverage. If the
event is a sitdown meal, a waiter or waitress (of legal age) will serve the alcoholic beverage at the
table. Under no circumstance will an individual be allowed to serve him or herself.

7. All alcoholic beverages must be purchased from personal or private funds. They may not be
purchased at the event, by charging at the door, or from state appropriations.

8. At the end of the event, all alcoholic beverages must be removed from campus.

The consumption of alcohol is a personal choice that is to be accompanied by responsible behavior. The
serving of alcohol at university functions is a privilege, not a right. The university affirms its responsibility
to deny this privilege in an individual instance, even entirely to revoke it, when doing so is in the
university’s best interests.

Hazing Policy

Auburn University at Montgomery strictly prohibits hazing in any form. All students, student
organizations, and university-affiliated groups are expected to comply with the university’s hazing policy,
which outlines prohibited behaviors, reporting procedures, and potential sanctions.

The full hazing policy can be reviewed here.

Students are also encouraged to visit the AUM hazing prevention website to learn more about hazing
awareness, prevention initiatives, and resources available for reporting and support.

SUMMARY OF INFORMATION TECHNOLOGY (IT) COMPUTING POLICIES

The following is a summary of information technology policies at AUM. The full text of each policy is
available at http://www.aum.edu/information-technology-services/it-policies.

Appropriate Use Policy

All AUM students, faculty, and staff who use IT resources, computers, telecommunications equipment,
and telecommunications computing networks are responsible for using IT resources in the appropriate
manner and to comply with any federal, state, or local statues.

AUM students, faculty, and staff use IT resources, computers, telecommunications equipment and
telecommunications and computing networks for the expressed purpose of supporting the university’s
mission of instruction, research, and outreach, and the administrative functions of the university.

1. The unlawful downloading, uploading, and/or distribution of copyright music, movies,
images, and software on the network is prohibited.

2. AUM reserves the right to monitor and regulate individual resource usage to promote optimum
system-wide performance and/or optimum performance for critical or priority functions.

3. It is the responsibility of each individual to use IT resources in an appropriate manner and to
comply with any federal, state, or local statutes that might apply to IT resources. Violations of policy
or law or attempts to circumvent or subvert system or network security measures may include loss
of user account, university sanctions and other civil and criminal penalties.
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4. There should be no expectation of privacy in electronic files stored on the resident memory of
a computer available for general public access and such files are subject to unannounced
deletion.

5. All holders of user accounts are advised that they should review appropriate university and
departmental computing and/or network use policy and be aware that there are state and federal
laws in addition to these departmental policies.

6.While use of university computing resources for personal benefit is forbidden, should you have
materials for which you have any reasonable expectation of privacy or which you consider to be
confidential for any reason, you should retain those materials on a personal storage device, which
can be secured as you would any other personal items or materials which you consider private in
nature.

The chief information officer will interpret this policy as needed.

Auburn University at Montgomery Plan for Combating Unauthorized Distribution of
Copyrighted Materials via the Campus Computer Network

In compliance with the Digital Millennium Copyright Act (DMCA) and the TEACH Act, Auburn
University at Montgomery has established the following plan to combat unauthorized distribution of

copyrighted materials by users of the campus computer network.

Auburn University at Montgomery has established a policy on Peer-to-Peer (P2P) file sharing
(http://www.aum.edu/docs/information-technology-services/p2p-file_shar- ing_policy.pdf) This policy is
to safeguard Auburn University at Montgomery’s bandwidth and technology resources by prohibiting

unauthorized peer-to-peer (P2P) file sharing and illegal distribution of copyrighted materials.

L

The Information Technology Services department of Auburn University at Montgomery will

monitor the local network for P2P file sharingactivity.

. Copyrighted works should not be stored, transmitted or used on university owned computers or servers
without expressed permission of the copyright owner or documentation regarding the payment of
copyright clearance fees to allow the storage, transmission or use of such digital files on university-owned

computers Or servers.

. Auburn University at Montgomery is in compliance with the requirements of the DMCA and has posted
on the ITS website (www.aum.edu/its) a listing of copyright policies and the name of the designated

agent for contact regarding potential copyright violations.

4. Among the procedures that Auburn University at Montgomery may take to protect against

unauthorized distribution of copyrighted materials are the following:

A. Upon discovery that an individual has committed an apparent violation of the P2P policy, ITS will

immediately terminate that individual’s access tothe AUM network. ITS will then notify the user
and require that the user immediately cease the prohibited activity and delete any files that violate
copyright law. ITS may inspect the user’s system for illegal files or applications before restoring
network access.

B. The user will be required to submit a signed certification page that states that the user

understands the ramification of the offense.

C.Network access will be restored no sooner than two business days after receipt of the

certification page.
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D.Furthermore, violation of this policy can result in disciplinary action, including termination
of a user’s university computer account.

E. The existence and imposition of university sanctions do not protect members of the campus
community from any legal action by external entities or the university itself. For example,
individuals found guilty of online infringement of copyrighted music can receive punishment of
up to five years in prison and/or $250,000 in fines. Individuals may be held liable for damages and
lost profits up to $150,000 per infringed copyright. The minimum penalty is $750.00.

5.Exclusions: No employee, student or contractor is excluded from compliance with the P2P policy
without prior approval of the CIO. A request to use P2P software for a legitimate academic need must
be submitted to the CIO for review prior to the use of the software on university equipment.

6.Legal Alternatives to File Sharing: Music and movies may be legally obtained through online
subscription services or from sites officially permitted by the copyright holder to offer certain
downloads. Some of these “free” or “pay-for-play” services are listed below. AUM does not recommend
or endorse any one of these services:

Music Movies
www.amazon.com/mp3 www.atomfilms.com
www.ruckus.com Wwww.cinemanow.com
www.napster.com www.itunes.com
WWWw.itunes.com www.movieflix.net

7. AUM reserves the right to monitor and regulate individual resource usage to promote optimum
system-wide performance and/or optimum performance for critical or priority functions. It is the
responsibility of each individual to use university I'T resources in an appropriate manner and to comply
with any federal, state and local statutes that might apply to IT resources. Violations of policy or law
or attempts to circumvent or subvert system or network security measures may include loss of user
account, university sanctions and other civil and criminal penalties

8. Students found in a second violation of ITS policies may be referred to the University Committee on
Discipline for adjudication, in addition to loss of computer access and other criminal or civil penalties.

Student E-mail Policy

At Auburn Montgomery, e-mail is considered an official medium for communicating with students. All
students are responsible for checking their AUM issued e-mail accounts in a timely fashion and on a
regular basis. The official e-mail system for students is identified by username@aum.edu and can be
accessed via My AUM (http://my.aum.edu). E-mails are property of the University. Please refer to the
I.T. Student e-mail policy for additional detail.

CAMPUS SAFETY

CAMPUS POLICE
Taylor Center 267
3342443424

The AUM Campus Police Department is staffed 24 hours a day. The police are available for escorts on
campus (see Police Escort and Transportation Services below), assistance with stalled vehicles and general

information.

All traffic accidents, offenses and incidents occurring on campus are investigated by the AUM police, who also
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enforce campus parking regulations and state traffic laws. The campus police distribute copies of AUM parking
rules and regulations as well as campus crime statistics. The police officers have also been trained in basic first
aid. The campus emergency 24-hour number is 334-244-3424. Dialing 911 from any phone will connect you
with the county 911 services and be transferred to AUM Police.

Police Escort and Transportation Services

The AUM Police Department provides a security escort service for students, faculty, staff and visitors who
may be concerned about their safety while walking to and from their classes. Call 334-244-3424 to request
an escort service.

Requests for police transportation will be granted only in special circumstances.

Release of Campus Crime Statistics
A copy of AUM’s Clery Act Report is accessible at http://www.aum.edu/about-aum,/public-safety/police-
department/crime-statistics.

AUM Alert

As part of Auburn University at Montgomery’s ongoing efforts to safeguard the students, the university has
implemented the AUM ALERT emergency communications system. This system allows students, faculty,
and staff to receive time-sensitive emergency messages in the form of e-mails, phone calls and text messages.

All active employees and currently enrolled students will receive emergency alerts to their campus e-mail
address. In order to receive text and voice message alerts, you will need to provide phone contact
information. While participation in the text and voice messaging notification is optional, enrollment is
strongly encouraged. The information you supply is considered confidential and will not be shared or used
for other purposes. To sign up for AUM Alert go to: http://www.aum.edu/aumalert.

How to Respond in Emergency/Disaster Situations

Employees and students are to go to designated severe weather safe areas when asked to do so. These
instructions will be given using AUM Alert and the campus- wide public address system. When there has
been a disruption or a disaster on the campus, and members of the university community have been directed
to stay away, all persons should do so for their own safety and the safety of others.

When localized disasters occur, the area is to be avoided so that emergency vehicles and emergency teams
can have unrestricted access to the area.

When civil disturbances occur, persons not actively participating are to avoid the area of confrontation.
Otherwise, they may become unwilling participants or subject themselves or others to unsafe conditions.

Severe Weather Safe Areas

Areas on campus have been designated as Severe Weather Safe Areas. These areas are clearly marked at the
entrances with a “Severe Weather Shelter” sign along with a placard identifying areas to shelter within the
facility. These shelters will be used in emergencies from natural disasters for protection and housing.

If a severe weather shelter sign is not visible in your area, people are encouraged to seek shelter in rooms

with no windows, preferably interior rooms, at the lowest levels of buildings. Do not seek shelter in portable
or temporary buildings.
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Each individual has a civic responsibility to immediately report hazardoussituations and potential or actual
natural disasters, civil disturbances or assaults on persons or property to Campus Police.

False Alarms and Bomb Threats

Reports of false alarms and bomb threats are dangerous to members of the university community and are
illegal. Persons who are apprehended for giving false alarms or bomb threats are subject to disciplinary
action by the university and arrest for criminal violations.

Hurricane and Other Severe Weather Conditions

The decision to evacuate residents from university housing will be based on factors such as size/intensity of
the storm and time at which a warning is issued. The Chancellor, in consultation with the Emergency
Management Team, will determine if classes are to be canceled and when the university is to be closed and
reopened.

Tornado Threat Procedure

When a tornado has been spotted in the Montgomery area, the county emergency sirens will be activated
by Montgomery County Emergency Management officials. AUM Public Safety and/or AUM Police will
activate the campus-wide public address system and notify the housing residents if there is a tornado
warning. Additional notifications will be sent through AUM Alert.

When there is a tornado warning for the Montgomery area:
The county emergency sirens located next to the Courtyards housing area will sound a continuous warning
for three minutes.

Students should monitor their AUM Alerts and rely on emergency officials for weather information and
updates.

Once the county emergency sirens have sounded, the tornado warning remains in effect for a period of one
hour. An all-clear siren will not sound. Another siren indicates that the tornado warning has been extended
for an additional hour.

Be prepared to seek shelter and to follow additional instructions as issued by university emergency personnel.

General Procedure

Campus Police personnel will activate the AUM Alert system and campus-wide public address system to
advise individuals of emergencies. Individuals should immediately seek shelter in a severe weather safe area
or follow other instructions as determined by university emergency personnel. The best shelter is inside a
building, the lowest floor (i.e., first floor or basement if available), and away from windows.

Fire Safety
Fire alarms are located in campus buildings to alert occupants of present dangers. Upon hearing the alarms,
all occupants should vacate the building in an orderly and rapid manner.

If fires or other actual hazards are detected in a building, the building fire alarm should be activated. Then

Campus Police should be called (ext. 3424). Fire alarms also notify Campus Police, but the caller can provide
more specific information regarding the nature of the fire or hazard.
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Also, in the event the hazard is detected anywhere else on campus, immediately call 911 or contact Campus
Police.

* Learn the location of fire alarm pull stations, fire exits and fireextinguishers.

* Do not remove or tamper with smoke detectors or fire extinguishers.

¢ Do not falsely set off a fire alarm.

* Never overload an electrical outlet.

¢ Do not open fire doors except in a fire emergency. They are kept closed for your protection. Close
all doors behind you.

¢ In the event of a fire, stay off the elevator; use the stairs.

e If you see a fire or smoke indicating a fire, immediately go to the nearest (considering safety) fire
alarm, pull the alarm, shout “FIRE” as you evacuate the building by a safe route as well as report it
to Campus Police.

e If there is a fire, you should not attempt to rescue others. Advise first responders of the
location where person(s) may be trapped inside.

e If you are in a burning building and the room is filled with smoke, keeplow near the floor; if
possible, place a wet towel over your mouth and nose.
¢ Before passing through any door in a burning building, feel the metal doorknob and the inside of

the door panel with the back of your hand. If eitherof these is hot, do not open the door.

Dangerous Weapons and Firearms Policy

In an effort to maintain a safe academic environment, Auburn University at Montgomery prohibits the
possession and use of any dangerous or potentially dangerous weapon(s) or instruments, including but not
limited to those described below, on all University properties, with limited exceptions.

This policy is applicable to all members of the university community, including students, faculty, staff, visitors
(invited or uninvited), contractors, and guests at any university campus facility or event.

The following dangerous weapons and firearms are included within this policy:

e Firearms - Shotgun, rifle, pistol, revolver or other shoulder gun including ammunition. This also
includes starter guns, the frame or receiver of any such weapon; any firearm muffler or silencer; or
any machine gun.

* Any non-culinary knife fixed or lock blade (e.g., Bowie knife, knife, or instrument of like kind or
description), except common pocketknife or legitimate tools appropriately used in authorized work
on campus.

* Stun Gun, Taser or instrument of like kind or description

* Air gun (e.g., air or gas-powered rifle or pistol)

* Bow and arrow (e.g., archery equipment)

e Slingshots (including throwing weapons)

* Swords

* Crossbows

* Brass knuckles

* Fireworks or explosive devices

Except as otherwise provided in this policy or as otherwise allowed by law, the possession, transportation,
and use of firearms on campus is prohibited. Dangerous weapons are not permitted on campus at any time.

Temporary exclusions may be granted in writing by the Chief Risk Management Office/Senior Director of
Public Safety for job related, educational, or demonstration purposes. Department heads and respective
instructors may be granted authorization for organized activities by the Chief Risk Management
Office/Senior Director of Public Safety of Auburn University Montgomery. The requesting organization must
guarantee qualified instruction, safety, and security for such activities. This policy shall not apply to duly
designated law enforcement officers while in the discharge of their lawful duties.
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An employee may not possess firearms on campus or while otherwise engaged in duties associated with their
employment, except for a firearm properly maintained in a personal vehicle in a manner consistent with
Alabama law. University students may not possess firearms at any time on campus (except as expressly
authorized by the Chief Risk Management Office/Senior Director of Public Safety). The Department of
Public Safety / AUM Police Department provides temporary storage for firearms lawfully possessed by
students at its office.

Where applicable, all federal, state, and local laws and ordinances will be strictly enforced by Auburn
University Montgomery Police Department and respective mutual aid agencies and shall be separate from
this administrative policy.

Smoking Policy
1. Smoking or the use of smokeless tobacco is prohibited within all University buildings, facilities, and
University-owned vehicles, as well as on the grounds of the University and on the grounds of and within
property leased to or managed by the University (regardless of accepted policies or practices established
by other parties with whom the University and its employees may share space) with the exceptions of:
a) Controlled research, or educational, theatrical, or religious ceremonial purposes, with prior
approval from the Dean, Provost, or Vice Chancellor responsible for the unit.
b)Privately-owned vehicles.
c) Locations outside of the defined Auburn Montgomery campus perimeter.
2. Littering the campus with the remains of disposable tobacco products is prohibited.
3. Assistance with smoking cessation for students, faculty and staff is available through Auburn
University Harrison School of Pharmacy “Pack It Up”cessation program (334-844-4099) or through
the state of Alabama QUITNOW program (1-800-QUITNOW).

To view the complete policy, please visit http://www.aum.edu/tobacco-free-campus.

DRUG-FREE CAMPUS AND WORKPLACE POLICY STATEMENT

Auburn University at Montgomery remains committed to providing an academic and work environment
free of alcohol abuse and illegal drugs within which to

1) achieve the University’s mission for our students;

2) maximize the skills and talents of our employees;

3) create a culture that respects and supports individual freedom and

4) promote individual responsibility, health and safety, and community welfare. To that end, the
unlawful use, possession, sale, distribution, or manufacture of alcohol, controlled substances, or illicit
drugs is strictly prohibited on University properties or as part of University activities. This policy is
implemented in compliance with the Drug-Free Schools and Communities Act Amendments of 1989 to
promote the mission of the institution.

The unlawful manufacture, distribution, dispensation, possession or use of illicit drugs or alcohol by
students or employees is prohibited at any time on any university property or at any university activity. No
student who is impaired by illegal drugs or alcohol will attend classes or any university activity.

Disciplinary Sanctions
The university will impose sanctions (consistent with local, state and federal law) upon all students who
violate these standards of conduct. Such sanctions may include, but are not limited to, the following:
e Referral for prosecution.
¢ Probation, suspension, or expulsion of students.
¢ Suspension or termination of employees.
Legal Sanctions
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Possession, Use or Distribution of Alcoholic Beverages
Alabama state law prohibits the purchase, consumption, possession, or transportation of alcoholic beverages
by persons less than 21 years of age. Penalties for such convictions may include a fine and/or jail sentence.

Possession of Controlled or Illicit Drugs

Marijuana: Possession of a small amount of marijuana for personal use is a misdemeanor punishable by a
prison sentence of up to 1 year, a fine of $6,000 or both. Possession of marijuana for other than personal
use or a second conviction for personal use is a felony punishable by a prison sentence of 1 to 10 years, a
fine of $15,000 or both. Possession of more than 2.2 pounds of marijuana is considered drug trafficking
and is punishable by a minimum prison sentence of 3 years and a fine of at least $25,000.

All Other Controlled Substances

Possession of a controlled substance other than marijuana is a felony punishable by a prison sentence of
one to 10 years and a fine of up to $15,000 or both. Possession of large amounts of a controlled substance
other than marijuana is considered drug trafficking and is punishable by a minimum prison sentence of 3

years and a fine ranging from $50,000 up to $500,000.

Sale of Controlled or Illicit Drugs
The sale of any controlled substance is a felony punishable by a prison term of 2 to 20 years or a fine of up

to $30,000 or both.

The sale or distribution of a controlled substance by a person 18 years or older to a person under the age
of 18 is a felony punishable by a prison sentence of 10 years to life imprisonment or a fine of up to $60,000

or both.

The sale or distribution of a controlled substance within a 3-mile radius of any school or college is
punishable by a mandatory prison sentence of 5 years in addition to other penalties described above.

The sale of large amounts of controlled drugs is considered drug trafficking and is punishable by a minimum
prison sentence of 3 years and a fine ranging from

$50,000 to $500,000.

Federal trafficking penalties for first offenses range from up to 1 year of imprisonment and a fine of up to
$4 million, depending on the illicit drug involved.

Repeat offense penalties range from up to 2 years of imprisonment and a fine of up to $200,000 to
mandatory life imprisonment and a fine of up to $8 million, depending on the illicit drug involved.

Drug Education and Treatment Programs

For more information, contact the AUM Counseling Center at 244-3469. The center offers individual and
group counseling, information and education, and referral to other treatment programs are available as are
individual counseling, crisis intervention, educational support, consultation and referral services. Services
may also be located by calling a statewide toll-free number that is answered 24 hours a day, seven days a

week: 800-367-0955.

Federal Drug-Free Workplace Act Requirements
Any employee shall notify the Office of Human Resources or the Office of the Provost of his or her criminal
drug statute conviction for a violation occurring in the workplace not later than five days after such
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conviction, and such offices will immediately report this information to the director of Sponsored Programs.
If the employee reporting such a conviction is employed under a contract or grant, AUM, through the

director of Sponsored Programs, will notify granting or contracting agencies within ten days after receiving
notice of a criminal drug statute conviction.

Implementation of the University’s Drug Prevention Program

An advisory committee for a Drug-Free Campus and Workplace has been appointed to:
e Establish procedures and develop informational materials for annual distribution to students and
employees.
¢ Provide recommendations to promote and further develop the university’s drug prevention
program.
* Evaluate the university’s drug prevention program biennially to determine its effectiveness and
ensure that disciplinary sanctions are consistentlyenforced.

Students, in general, and recipients of the Pell Grant are required to comply with this act.

Types of Drugs and Possible Effects

Alcohol is a powerful depressant. Alcohol use decreases alertness and inhibitions. Accidents and/or risky
behaviors occur with negative consequences to health, such as disease transmission. Long-term, heavy
drinking is linked to cancer, gastrointestinal problems, heart and liver damage, birth defects and
psychological disorders. Tolerance as well as physical and psychological dependence develop.

Tobacco use in the form of cigarette smoking is linked to emphysema, lung cancer, heart disease and other
illnesses. Physical and psychological dependence can develop. Smokeless tobacco use leads to cancer of the
head and neck areas. Passive smoking increases upper respiratory illnesses.

Anabolic steroids may produce behavioral effects, including aggressiveness, irritability, impaired judgment,
impulsiveness, mania and paranoid delusions. Sexual functioning is frequently impaired. Serious health
problems include liver and heart disease, cancer and death.

Stimulants increase the action of the central nervous system. Amphetamines (uppers) and
Methamphetamines (ice) cause hallucinations. Tolerance as well as physical and psychological dependence
will develop. Continued high doses cause heart problems, malnutrition and death. Cocaine or crack causes
confusion, depression and hallucinations. Tolerance and physical dependence develop. Effects are
unpredictable; convulsions, coma, cardiac arrest and death are possible. Nasal membranes may be destroyed.
Smoking causes lesions in the lungs. Brain damage may occur.

Depressants relax the central nervous system. Barbiturates, tranquilizers and Methaqualone may cause
confusion and loss of coordination. Tolerance as well as physical and psychological dependence will
develop. Overdoses cause coma and death. Depressants taken in combination or with alcohol are especially
dangerous due to their combined effects.

Cannabis alters mood and perception. Marijuana may cause confusion and loss of coordination. Long-term
use leads to tolerance and psychological dependence. Users frequently begin using other drugs. Long-term
use causes damage to lung tissue and other illnesses.

Hallucinogens temporarily distort reality. Lysergic Acid Diethylamine (LSD) causes hallucinations and

panic. Effects may recur (flashbacks) even after use is discontinued. Tolerance and psychological
dependence may develop. Birth defects occur in users’ children.
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Phencyclidine (PCP) causes depression, hallucinations, confusion and irrational behavior. Tolerance
develops. Overdoses cause convulsions, coma and death.

Mescaline, Ecstasy and other Designer Drugs cause anxiety, depression, paranoia, illusions and
hallucinations. Impaired perception occurs. Irreversible brain damage may occur.

Narcotics lower perception of pain. Heroin, Morphine, Codeine and Opium cause lethargy, apathy, loss of
judgment and self-control. Tolerance as well as physical and psychological dependence will develop.
Overdoses cause convulsions, coma and death. Risks of use include malnutrition, hepatitis, and Acquired
Immune Deficiency Syndrome (AIDS).

Deliriants cause mental confusion. Aerosol products, lighter fluid, paint thinner, amyl nitrate and glue
cause loss of coordination, loss of bowel and bladder control, confusion and hallucinations. Overdoses
cause convulsions, cardiac arrest and death. Psychological dependence develops. Permanent damage to
lungs, brain, liver and immune system may occur.

Student in Need of Psychological Treatment
General Information

A. If an injury has taken place on campus or in any situation which requires an emergency response
(i.e., imminent suicidal risk, irrational, highly agitated or bizarre behavior), call 911 or Campus
Police at 244-3424. In an emergency situation requiring transport to the emergency room, call 911
or contact Campus Police at 244-3424 or 271-2400.

B. If a student on campus is perceived to be threatening the peace, callCampus Police 244-3424.

C.If a student on campus is perceived to be in need of urgent care (i.e., threatens harm to
self/others or is severely depressed, anxious or confused), call the Auburn University at
Montgomery Counseling Center at 244-3469 during normal business hours prior to accompany
the student to the Counseling Center office (to meet with a staff counselor). After normal
business contact Campus Police at 244-3424 or 271-2400. They will, in turn, contact the
counselor on-call.

D.Once a potential risk has been identified by students, employees, faculty, etc., the Threat
Assessment Team will be contacted. This committee is a combination of licensed counselors and
psychologists who will review the information provided and make an assessment as to how best
to serve the student and the university. Determinations made by this committee are not subject
to a grievance or appeal.

Most importantly, it should be understood that the overall care and concern of the university community are
not limited to the presence of an immediate emergency or urgent care situation as those described above. If
the student’s behavior and/or talk raises your concern regarding his or her emotional welfare, you should
contact Campus Police 244-3424 or the Auburn University at Montgomery Counseling Center at 244-3469.

MISSING STUDENT POLICY AND PROCEDURE

It is the policy of Auburn University at Montgomery to treat all reports of missing students as serious
incidents and to investigate such reports completely. It is the policy of the AUMPD to treat every report as
one where the person reported missing may be at risk until significant information to the contrary is
confirmed.

The policy and procedures are established to encourage timely reporting of missing students to the proper law
enforcement agency by all members of the AUM community, to assist in locating students who are reported
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missing, and to comply with federal law.

Reporting Missing Students

A student may be considered to be missing if the student’s absence is contrary to his or her usual pattern of
behavior and unusual circumstances may have caused the absence. Such circumstances could include but are not
limited to: (1) absence from multiple classes; (2) indicators that a student may be a victim of foul play; (3)
expressed suicidal thoughts; (4) indicators of drug dependency; (5) indicators that the student may be in a life-
threatening situation or has been with persons who may endanger his or her welfare.

The AUMPD suggests to all members of the AUM community that if there is a possibility that a student is
missing, consult AUMPD by calling 244-3424. Any university employee who receives information
indicating that any student may be missing must report this information to AUMPD immediately, whether
the student is a resident or non-resident student. Any student who believes that another student is missing
is encouraged to notify AUMPD immediately.

AUM Police will investigate all incidents of reported missing students and will exhaust all leads to locate
students who live in on-campus facilities. In situations where the student resides off campus, the AUMPD
will inform the law enforcement agency which has jurisdiction where the student resides or was last seen
and assist with the investigation. This notification will be done within twenty-four hours of receiving a
credible report. Nothing in this policy requires AUMPD to wait twenty- four hours before reporting to the
law enforcement agency with jurisdiction.

Upon receiving a report of a missing student and conducting a preliminary check of the student’s room and
other areas on campus the student may frequent, AUMPD will notify the Dean of Students for Student
Affairs, the Director of Housing and Residence Life, the Director of Counseling and Health Promotions,
Executive Director for Strategic Communications and Marketing, the Chancellor, and the Provost and
Senior Vice Chancellor.

Emergency Contact Information
At the beginning of each academic semester, all students residing in on-campus housing will be notified of
the following:
* That the student will have the opportunity to identify a contact person or persons who will
be notified within 24 hours of the determination by law enforcement that the student is
missing;
 That this contact information will be confidential and will be accessible only to authorized
university officials and it will not be disclosed, except to law enforcement personnel involved
in a missing persons investigation;
* The notification to the designated emergency contact person will be made within but no later
than 24 hours after the student is determined to be missing.
L]
e If the student is under the age of 18 and not emancipated, AUM will notify a custodial
parent or guardian within 24 hours of the determination thatthe student is missing,
in addition to notifying any additional contact person designated by the student.

Missing Student Policy and Procedure Contact List
1. Director of Police Operations
2. Dean of Students for Student Affairs
3. Director of Housing and Residence Life
4. Director of Counseling and Health Promotions
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5. Executive Director for Strategic Communications and Marketing
6. Chancellor
7. Provost and Senior Vice Chancellor

POLICY REGARDING PROHIBITED DISCRIMINATION & HARASSMENT OF
STUDENTS

Introduction

Auburn University at Montgomery is committed to providing a working and academic environment free
from prohibited discrimination and harassment and to fostering a nurturing and vibrant community
founded upon the fundamental dignity and worth of all its members.

Policy

In accordance with applicable federal law, Auburn University at Montgomery complies with all
regulations regarding unlawful discrimination against or harassment of its students. Any form of
discrimination or harassment related to protected classes such as a student’s race, color, sex, religion,
national origin, age, sexual orientation, gender identity, gender expression, veteran status, genetic
information, or disability is a violation of University policy. Any violation of this policy will be treated as
a disciplinary matter. This policy is intended to cover any prohibited harassment of or discrimination
against a student by other students, employees, or University agents. This policy also covers harassment
of students by non-employees on University property or while engaged in University sponsored activities,
as well as prohibited discrimination against students by University contractors. Student-on-student
complaints of sex/gender harassment or sexual misconduct, up to and including sexual assault, will be
handled according to the University’s Title IX Policy & Grievance Procedures.

Definition

Harassment in academic settings and in the employment arena where students are involved is defined

as:
Conduct (physical, verbal, graphic, written, or electronic) that is (1) unwelcome; (2) discriminatory
on the basis of a protected class referenced in the above policy; (3) directed at an individual or
group in one of the protected classes outlined in this policy; and (4) that is sufficiently serious to
interfere with or limit a student’s ability to participate in or benefit from the services, activities, or
opportunities offered by the University.

Prohibition Against Retaliation

It is a violation of this policy to take an adverse action against any student because he/she opposed a
practice they reasonably believed to be discriminatory; or filed an internal or external complaint,
grievance, or charge; or participated in any investigation or proceeding, in accordance with this policy.

Intimate Relations Policy

Auburn University at Montgomery prohibits all faculty, administrators and supervisors, including
graduate teaching assistants, from pursuing and engaging in romantic or sexual relationships with
students, both graduate and undergraduate, whom they are currently supervising or teaching. Violations
should be promptly reported to the Office of the Provost, Dean of Students of Student Affairs of the
Office of Human Resources. Violations of this policy will be addressed through appropriate disciplinary
action.

COMPLAINT PROCEDURES AT AUM

A student complaint is a written or recorded statement made to an official or employee at AUM that the
treatment he or she has received is not consistent with the university’s policies as stated in official documents
as described below. A public complaint is a written or recorded statement regarding AUM’s violation of
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state, federal or accrediting body requirements. Questions or complaints related to admissions, programs,
financial aid and practices of AUM can first be directed to the university’s offices. To locate contact
information for individual departments, see “Search by Department” at http://www.aum.edu/people-
finder.

Public Complaints
It is recommended that all public complaints first be addressed with the Provost Office:
Dr. Mrinal Varma, Provost and Senior Vice Chancellor

244-3539

varma@aum.edu

Some complaints will be forwarded to and addressed by other AUM officials (Title IX, harassment and
discrimination complaints, for example).

Contact Information for Complaints with Accrediting Agency
SACSCOC Accreditation

In 1973, AUM was first accredited by the Southern Association of Colleges and Schools Commission on
Colleges. In 1978, 1988, 1998, 2008, and 2018, accreditation was reaffirmed by the Southern Association.
AUM will be up for reaffirmation in 2028.

Interested parties may contact SACSCOC with questions and comments about the accreditation status of
AUM. Or they may file a complaint against the University for alleged non-compliance with a SACSCOC
standard or requirement in writing at 1866 Southern Lane, Decatur, Ga., 30033-4097, by calling 404-679-
4500, or by visiting http://www.sacscoc.org.

Contact Information for Complaints Regarding State Consumer Protection Laws
Individuals wishing to file a complaint regarding a consumer-related issue may contact the Alabama
Attorney General’s Consumer Protection Hotline at 1-800-392-5658 or contact the Attorney General’s
Office of Consumer Protection at these addresses:

Mailing Address:
P. O. Box 300152
Montgomery, AL 36130

Physical Address:
501 Washington Avenue
Montgomery, AL 36104

Contact Information for Complaints Regarding State Approval or Licensing

Federal regulations require the University to provide contact information of state agencies that handle
complaints against postsecondary education institutions that offer distance learning or correspondence
education within that state. Students are encouraged to first use the University’s Internal Complaint
Process outlined above prior to filing a complaint with a state agency or agencies. The State of Alabama
approval agency’s complaint policy can be found at http://www.aum.edu/complaint-procedures-aum.

If you are a distance learning student and reside outside the State of Alabama and have a complaint and
would like to contact the appropriate agency in the state where you reside, visit
http://www.aum.edu/complaint-procedures-aum for information on where to address the complaint.
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Student Complaints

Links are provided on this site to officiall AUM documents for complaint procedures for three basic
categories: academic, harassment and/or discrimination (including Title IX), and other miscellaneous
complaint procedures. Should all internal procedures for handling student complaints not resolve the issue,
students may choose to follow procedures for contacting external resources as described above.

Student Academic Grievance Procedures
A grievance is defined as a complaint of unfair treatment for which a specific remedy is sought. These
procedures exclude appeals of final grades and violations of academic integrity.

Harassment and/or Discrimination Complaints

See Something, Say Something is AUM’s portal for confidential reporting to the Office of Accountability and
Advocacy of A) non-academic violations, B) judicial violations, and C) Title IX violations. Reports will be
reviewed promptly. In some circumstances, a member of the department team may need to follow up with
you for additional information.

Access the See Something, Say Something at https://my.aum.edu/web/maxient or by visiting the See
Something, Say Something link on Current Students or Faculty/Staff pages of aum.edu. You'll be
prompted to log into My AUM and then taken directly to the portal.

If you have questions about completing a report or would like to speak with a staff member, call 334-244-

3903.

Complaints can also be made directly to Title IX.

Coordinators, as an alternative to accessing the confidential portal See Something, Say Something described
above: the Title IX Coordinator at Auburn University at Montgomery is the Chief Human Resources
Officer, the Deputy Title IX Coordinator for Student Sexual Misconduct and the Deputy Title IX
Coordinator for Athletics is the Athletic Director. These and other Deputy Title IX Coordinators across
campus can be found at http://www.aum.edu/gender-matters-title-ix .

The Chief Human Resources Officer is responsible for administering Auburn University at Montgomery's
harassment/sexual harassment policy, which can be found in the Student Handbook and in "Current
University Policies" on AUM’s website. Complaints regarding student discrimination may contact either
the Chief Human Resources Officer or the Vice Chancellor of Student Affairs as spelled out in AUM’s
Title IX policy.

Students also may initiate a complaint against a faculty or staff member by contacting the Office of
Accountability and Advocacy, which will jointly investigate the complaint with the Chief Human Resources
Officer.

Student Disability Grievances

Dr. Phill Johnson, Dean of the Library, currently serves as AUM's 504 Compliance Officer and is
responsible for coordinating compliance with disability provisions. Notification of Dr. Johnson’s
responsibility and the grievance procedures are posted across campus (Students with Disabilities Grievance

Procedure).

Family Education Rights and Privacy Act (FERPA) Complaints
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Students’ right to complain to the U.S. Department of Education regarding an alleged failure to comply
with requirements of FERPA can be found at _https://studentprivacy.ed.gov/ferpa.

STUDENT DISCIPLINE CODE

Philosophy and Purpose

The basic philosophy of the policies and procedures in this section is one of education. The focus is on
growth and development of the individual student by encouraging self-discipline by publishing clear
standards of behavior (rules and regulations) and by upholding the rights and privileges of others.

The Student Discipline Code is not intended to resemble the policies or procedures of the criminal justice
system. The rules of criminal law are neither required nor necessary to achieve the educational goal of the
university Student Discipline Code.

The university has the legal right and moral obligation to establish reasonable rules for academic and
personal conduct and to deny admission to applicants or continued enrollment to students who do not
meet or maintain these standards.

The university does, in addition, reserve the right to review any action taken by civil or student
accountability authorities regarding AUM students or student organizations (e.g., review outcome of legal
action outside of the university). Special conditions such as counseling and/or sanctions may be imposed
on students or student organizations that are found in violation of these standards.

In compliance with Title IX of the Education Amendments of 1972, Title VI and VII of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, and other federal, state, and local laws, Auburn
University at Montgomery does not discriminate on the basis of protected status in employment processes,
admission or financial aid programs, or educational programs or activities. The Senior HR Officer is the
individual designated by the university to coordinate its efforts to comply with Title IX, Section 504 and
other equal opportunity and affirmative action regulations and laws. Each member of the university is held
accountable to this standard, which is strongly reflected in this code.

Definitions of terminology used throughout this code can be found below.

Definitions
The definitions of the following terms used throughout this code are provided for clarity and better
understanding.

Academic Exercise: Any assignment given by a faculty member. This includes, but is not limited to, tests,
examinations, papers, projects, art works, sculptures or computer programs.

Accountability Record: Documents concerning student or student organization violation(s). These records
are maintained in the Office of Student Affairs.

Accused: Any student or student organization who allegedly violated a university rule, regulation or policy,
or local, state, or federal law.

Advisor: Any person that the accused/complainant chooses at his/her expense to bring to an AUM
Committee on Discipline hearing, such as a parent, legal guardian, friend, teacher, or attorney. The advisor
only advises or consults with the accused/ complaint and is not permitted to participate or to speak on
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behalf of the accused/complainant during any hearing.

Appeal: A procedure by which a complaint is reexamined or reviewed. An appeal can be considered by the
Dean of Students for student affairs.

AUM Committee on Discipline: A group of faculty, staff and students who review alleged violations of the
discipline code by means of an informational hearing and recommends to the assistant director or designee
whether a violation has occurred and the appropriate sanction(s), if any.

Chair: The faculty member who is in charge of the AUM Student Committee on Discipline.

Code: The Discipline Code that governs the behavior of students and student organizations.

Complainant: The person who alleges a violation of the discipline code by a student or student
organization.

Complaint: The official document accusing the student or student organization of alleged violation(s) of
university policies, rules or regulations. The accused is to receive a copy of this document.

Dean of Students: The university official who has been delegated the authority by the chancellor to oversee
the accountability process, including the consideration of appeals.

Due Process - Substantive and Procedural

Due process is not a single event that occurs in isolation. AUM promotes a system- wide respect for the
principles of due process by ensuring that students who face official action adverse to their protected
interests receive proper notice, an opportunity to present and respond to evidence, and that academic and
disciplinary decisions are made by unbiased officials.

The purpose of this code is to provide for the orderly administration of the student and student organization
accountability process in view of the principles of due process. It is assumed that all persons involved in the
accountability process will provide accurate and truthful information. There are two types of due process,
substantive and procedural.

Substantive due process requires that all university regulations, rules and policies governing student conduct
and student accountability matters are fair and reasonable. The treatment of students accused of a violation
shall be based on the general principle of fair and equal treatment, regardless of protected status.

Procedural due process requires that adequate notice and an opportunity to be heard be provided when
required by law.

Evidence: The facts and information that support or refute the alleged violation(s). Evidence should be
attached to the complaint that provides a detailed account of the violation. Evidence may also include
secondary or indirect knowledge relating to the alleged violation.

Hazing: The full policy can be reviewed online.

Hearing Panel: A committee convened at the request of the Office of Accountability and Advocacy of
Student Affairs or student affairs designee. Consisting of the Assistant Director (or designee), and at least
two other representatives from offices such as (but not limited to) Student Health Services, Counseling
Services, Center for Disability Services, Office of Public Safety, and faculty, when necessary, to hear cases
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that may be related to an immediate suspension or case warranting immediate attention.

Hold: A notation on a student’s record that bars a student from enrolling, receiving grades or other types
of privileges.

Interim Measures: The University may enact interim measures if a student’s actions are deemed to have
the potential to negatively affect the AUM community. Interim measures may include but are not limited
to, temporary suspension, activity restrictions (i.e. no contact directives), and/or temporary housing
reassignment.

Termination of Interim Measures: Interim measure will be lifted at the discretion of the Dean of Students,
if the University determines that the student/ or student organization’s presence/ campus activities no
longer threatens the campus community, or, at the conclusion of a hearing before the Committee on
Discipline.

Notification: Notice of a pending or resultant student accountability hearing that is usually sent or given
to the student by the Division of Student Affairs.

Office of Accountability & Advocacy (OAA): The department delegated by the Dean of Students with
administering the Student Discipline Code. Managed by the Dean of Students, the Office of Accountability
& Advocacy (OAA) serves as a function of the Office of Student Affairs.

Policy: Any written rule or regulation of the university as found in, but not limited to, the Student
Handbook, Undergraduate and Graduate Catalogs, Student Organizations Handbook, University
Administrative Procedures (APs), etc.

President: The official head of a student organization. For the purpose of this code, the president may
appoint a student designee.

Regulation: A rule, policy or law by which conduct is ordered or regulated.

Resolution Conference: The process by which the accused discusses the alleged violation(s) with the Office
of Accountability and Advocacy and agrees on a resolution. If no resolution is reached, a formal hearing
will be conducted by the AUM Committee on Discipline.

Sanction: A penalty imposed upon a student or student organization for violation(s) of university policies,
rules or regulations. The primary purpose of a sanction is to educate and assist the student or student
organization in reshaping or redirecting behavior.

Semester: Any period that students are enrolled for classes, usually referred to as fall, spring or summer
semester.

Standard of Proof: The responsibility to prove disciplinary violations lies with the University. As such, the
standard of proof used in the student accountability process will be determined by a preponderance of the
evidence. Judicial officers and Committee on Discipline members will assess if is More Likely Than Not that
the accused student or student organization violated the Student Discipline Code.

Student: Any person who is registered to study in the university. In addition, this term includes persons
who are not officially enrolled for a particular semester but who have a continuing relationship with the
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university, e.g., any person accepted for admission or readmission.

Student Handbook: The official source of university policies, rules and regulations for students and student
organizations. The Policy Manual is compiled by Student Affairs and published by Auburn University at
Montgomery.

Student Organization: All departmental, registered, or provisional student organizations on campus. A
registered organization must meet the formal requirements as established by the Office of Student
Involvement and Leadership Programs.

University: Auburn University at Montgomery (AUM), including all departments, schools, programs,
activities and affiliations.

University Document: Any written communication or record maintained by the university.

University Official: A member of the university community who is given the authority to implement and
supervise university activities.

University Property: All land, buildings, facilities, equipment or other property owned, leased, loaned or
controlled by the university.

Violation: A breach or infringement of a university policy, rule or regulation.

Withdrawal: When a student, either voluntarily or involuntarily, is no longer enrolled in the university,
therefore is no longer a student.

Witness: A person who is called to give evidence

Working Day: Each day that the university is open for business.

General Policy

e All students, by act of registration, agree to conform to all policies and regulations of the
university.

e Students are expected to conduct themselves appropriately by obeying all city and county ordinances
and state and federal laws. Enrollment at AUM does not exempt a student from penalty when in
violation of public law.

e Any member of the university administration, faculty, staff, or studentbody may report a violation
of the Student Discipline Code based on that individual’s direct knowledge or information from
other sources.

e Violations of the Housing and Residence Life Community Standards willbe referred to the Housing
and Residence Life Review Board.

e Any question of interpretation or application of the Discipline Code shall be referred to the Office
of Accountability and Advocacy or his or her designee for final determination.

Violations of the Student Discipline Code

The following are violations of the Student Discipline Code whenever the conduct occurs on the AUM
campus or any other property owned by AUM, including that leased to others; at university-sponsored
activities, including activities/events conducted at sites away from the AUM campus; or at official functions
of organizations registered by the university. Action may be initiated by the university or by any member of
the university community. Sanctions may be imposed upon any student or student organization found in
violation of the code. Even the most severe sanction, including suspension, denial of a degree or expulsion,
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can be imposed upon the first violation of any of these rules and regulations:

10.

11.

12.

13.

14.
15.

16.

17.

Academic dishonesty, including but not limited to, cheating and plagiarism. (See Academic
Dishonesty Policy on p. 65)

Physical, mental or verbal abuse, including assault and/or battery, by any person who poses a clear
and present threat to the health, safety or well-being of any person in the AUM community. This
may be a single incident or a series of incidents.

Sexual harassment is defined as unwelcome, gender-based verbal or physical conduct, which is
sufficiently severe, persistent or pervasive that it has the effect of unreasonably interfering with,
limiting or denying someone the ability to participate in or benefit from the university’s educational
program. The unwelcome behavior may be based on power differentials (quid pro quo), the creation
of a hostile environment, or retaliation.

Discrimination defined as any distinction, preference, advantage for or detriment to an individual
based on their actual or perceived protected status that is so severe, persistent or pervasive that it
unreasonably interferes with or limits a student’s ability to participate in or benefit from the
university’s educational program or activities.

Discriminatory harassment is defined as detrimental action based on an individual’s actual or
perceived protected status that is so severe, persistent or pervasive that it unreasonably interferes
with or limits a student’s ability to participate in or benefit from the university’s educational
program or activities.

Retaliatory harassment: Intentional action taken by an accused individual or allied third party,
absent legitimate non-discriminatory purposes, that harms an individual as reprisal for filing or
participating in a protected activity.

Hazing, defined as initiation rites involving physical abuse or mental anguish (see AUM hazing
policy).

Disrupting/endangering the safety of the AUM community: e.g., tampering with elevators,
tampering with fire safety equipment, falsely reporting a bomb or fire or engaging in behavior that
creates a fire or safety hazard.

Possession, use, or threatened use of dangerous items including but not limited to firearms,
weapons, fireworks or any gas liquid or other substance or instrumentality, which in the manner
used, is calculated or likely to produce death or great bodily harm.

Participating in campus demonstrations that disrupt university operations or infringe on the rights
of others, including, but not limited to, noting or inciting a riot.

Vandalism, malicious destruction, damage, or misuse of university or private property, including
but not limited to university housing facilities.

Unauthorized use or misuse of university property, including but not limited to, the university
computer facilities: e.g., access to facilities and/ or rooms; access to computers, software, systems,
databases; making false entries; unauthorized transfer of a file; unauthorized use of another’s
password or ID number; defacing or destroying computer information or stored records.
Manufacture, distribution, sale, possession or use of illegal drugsand/or paraphernalia violates the
Drug Free Schools and Communities Act.

Forgery, alteration or misuse of university documents, records or identification card.

Intentionally failing to meet financial obligations to any authorized university office, including
issuing bad checks or falsely reportingvending machine losses.

Dishonesty by providing inaccurate, incomplete or information which is deceiving, including admission
application and/or financial aid information.

Theft, fraud, shoplifting, embezzlement or possession of stolen property (including buying and
receiving stolen property).
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18.
19.

20.
21.

22.

23.
24.

25.
26.
217.

28.

29.

30.
31.

32.
33.

\
““| AUBURN UNIVERSITY
AT MONTGOMERY
Failure to follow any university housing policy and/or regulation.
Misuse or unauthorized use of library materials, including but not limited to, theft, vandalism or

malicious destruction,

Littering or endangering the environment.

Lewd, indecent, obscene or disorderly conduct, including but notlimited to, conduct resulting from
drug or alcohol use; undue noise or behavior that results in unreasonable annoyance; any
obstruction ordisruption of teaching, research, or administrative functions, student accountability
procedures, living and learning environment or other university activities, including public service
functions or other authorized activities on university property or at university sponsored events.
Storing anything flammable/combustible inside a university building, including but not limited to,
gas powered vehicles.

Gambling in violation of law.

Violation of university alcohol regulations, including solicitation of donations or use of alcohol as
an enticement to events.

Failure to comply with university policies, rules or regulations as pronounced by university officials
acting in the performance of theirofficial duties.

Unauthorized release of private and confidential information from student, faculty or staff records,
such as health, educational orfinancial information, unless permitted by law.

Tampering with an election of any officially recognized campus activity or organization.
Violation(s) of student organization rules, as stated in the group’s constitution, Student
Organization Handbook, and/or Student Policy Manual by any student organization or member of
a student organization.

Abuse or blatant disregard of the Student accountability system, including failure to comply with
the terms of any university sanction, disrupting a student accountability hearing or conference,
harassment of any witness or providing false or inaccurate information at any student accountability
conference or student accountability hearing.

Breaking and entering, trespassing and unauthorized entry.

Attempt to commit any violation of the Student Discipline Code or other university policy or
regulation.

Accessory to any violation of the Student Discipline Code or other university policy or regulation.
Attempt to commit or the commission of any local, state or federal crime, or the violation of any
ordinance or law. It is not necessary that the student be charged or convicted of a crime or violation
in order to file a complaint through the university student accountability process.

Rights of the Student
A student accused of violating the Discipline Code has the following rights:

L. The right to be informed, when first accused, of the procedure for reviewing the charge within the
university community;

2. The right to be informed in writing of the charge made against him or her;

3. The right to be informed in writing of the right to a hearing and the procedure involved;

4. The right to receive written notice of the time and place of the hearing regarding charges, if a
hearing is requested by the student;

5. The right to have someone present who will serve in an advisory capacity.

6. The right to present witnesses and evidence and to be present throughout the presentation of
witnesses and evidence at the hearing, if a hearing is requested by the student; and

7. The right to have the sanction deferred until completion of the appeal process described herein,

Student Organization Offenses
A student organization may have a complaint brought against it for a violation of the Student Discipline
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Code. A student organization and its officers may be held collectively and/or individually responsible for
violation(s) of the code. The alleged violation may take place either during an event sponsored by the
organization or by an individual representing that organization.

Student organizations are responsible for compliance with the code and with university policies. Upon
proof that a member who has violated the code had the knowledge and/or consent of his student
organization officers or that the member acted in concert with at least four other members of the student
organization, both the student organization and the individual members involved may be subject to
university sanctions.

Hazing Policy

Auburn University at Montgomery strictly prohibits hazing in any form. All students, student
organizations, and university-affiliated groups are expected to comply with the university’s hazing policy,
which outlines prohibited behaviors, reporting procedures, and potential sanctions.

The full hazing policy can be reviewed here.

Students are also encouraged to visit the AUM hazing prevention website to learn more about hazing
awareness, prevention initiatives, and resources available for reporting and support.

Student Organization Rights
The following rights will be afforded to student organizations:

1. The president or his/her designee must be given reasonable notice of the complaint in accordance
with the code. The president or designee is then required to represent the student organization in any
proceedings. Failure of the president or designee to appear on behalf of the student organization will
not prevent the disposition of the case.

2. The student organization’s president or designee shall be afforded all procedural rights of the code.

3. Any individual who accepts an invitation to join any fraternity or sorority may be subject to individual
fraternity or sorority and/or Greek governing structure sanctions in addition to university sanctions
for group or individual offenses.

Procedure for Reporting All Other Offenses
1. Any member of the university community can lodge a complaint against any student or student
organization believed to be in violation of this code. All complaints must be made to the Office of
Accountability and Advocacy in writing. Any complaint should be submitted as soon as possible after
the alleged violation occurs.
2. The Office of Accountability and Advocacy (OAA) will review the complaint and will either proceed
with the complaint or dismiss the complaint.

a. If the complaint is dismissed by the OAA, the complainant may submit a written appeal
through the OAA within three (3) working days of the dismissal to be heard by a panel of
three selected from a pool of the AUM Committee on Discipline. The appeal must explain
why the complaint should be heard through the student accountability process. The panel
will notify the complainant, in writing through the Office of Accountability &
Accountability, of their decision within five (5) working days of receiving the appeal.

b. If the case is accepted and later goes to the AUM Committee on Discipline, the
panel members will not serve on the hearing committee.

3. If the complaint is not dismissed, the OAA will officially notify the student or student
organization of the complaint.

a. The complaint should include: the name of the person making the complaint; the full name,
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address and telephone number (if available) of the person being accused of a violation or
the student organization’s name; the alleged violation(s); all information supporting the
alleged violation (i.e., exam papers, pictures, statement of reasons which support the
complaint); date and time of the alleged violation; witnesses), (include information on how
to contact witness(es)), names of persons involved or those with pertinent information; and
a description of the alleged violation in a logical and clear manner.

A student or student organization may be accused of more than one violation in the complaint. Any person
filing a complaint will be required to appear at the resolution conference, unless excused by the Office of
Accountability and Advocacy, and the student accountability hearing, if one is conducted. Should the
complainant not be excused and fail to appear at the resolution conference, the case may still be considered
by the AUM Committee on Discipline. Should the complainant not appear before the AUM Committee on
Discipline, the case may be dismissed.

Procedure for Temporary Withdrawal and Immediate Suspension

When a student is unable to effectively pursue academic work because his/her behavior is disruptive to the
normal educational process of the university, he or she may voluntarily withdraw immediately or be temporarily
suspended as set forth below. A student may be temporarily and immediately suspended prior to a hearing when
the Office of Accountability and Advocacy for Student Affairs (or designee) has reasonable cause to believe that
danger or harm will result to the student or others if the student is allowed to remain on campus pending a
decision by the hearing panel following a hearing. (Note: student financial commitments will be considered on
a case-by-case basis).

At the time the student is ready to resume his/her education, he or she must request in writing that his or
her case be examined by the Hearing Panel. Supporting documentation and an interview may be required
before the student can be readmitted. A hearing panel may be convened at the request of the Office of
Accountability and Advocacy for Student Affairs (or designee) and shall consist of the associate dean of
student affairs and at least two other representatives from offices such as (but not limited too): Student
Health Services, Counseling Services, Center for Disability Services, Office of Public Safety, and faculty
when necessary. The student may present any information to the board that he or she deems relevant. The
board, after reviewing all pertinent information, will render a decision about the student’s ability to
continue at the university and will notify the student in writing of its decision. The student may appeal the
decision to the Vice Chancellor for Student Affairs within ten (10) working days of receipt. The decision
of the hearing panel becomes final and effective if a timely appeal is not filed.

In extreme cases where the action of a student poses an immediate threat to the well-being of the university
community, or there is substantial evidence that the continued presence of the student on the campus
shall disrupt the university, the Assistant Vice Chancellor for Student Affairs may temporarily suspend the
student at the initiation of the Code of Student Discipline procedures. If the Assistant Vice Chancellor
for Student Affairs determines that the student’s presence no longer poses an immediate threat, the
temporary suspension shall be removed pending resolution of the conduct process.

Types of Hearings

Resolution Conference, Committee on Discipline, Or Hearing Panel

Any student or student organization accused of violating the Student Discipline Code must participate in a
resolution conference with the Office of Accountability and Advocacy, (or designee), Campus Police when
necessary; and, when appropriate, the complainant. If the matter is not resolved at the conference level, a
student accountability hearing will be held before the AUM Committee on Discipline (unless it is an incident
involving an immediate threat). A hearing panel will most likely convene as the result of a temporary
suspension. Please note: Sexual Assault complaints will be resolved through a separate hearing process. More
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information on Title IX grievance procedures can be found on the AUM website.

A. Resolution Conference
The purpose of a resolution conference is to resolve alleged violations in an informal setting.

L.

Once a written complaint has been lodged with the Office of Accountability and Advocacy, the
accused will be notified in writing of the alleged complaint within a reasonable time. Notices of
the alleged complaint will be sent to the student’s official AUM email. In addition, the accused
will be provided with a copy of the Student Handbook, which outlines the student accountability
process.

A pre-conference meeting may be held with the accused and a Student Affairs staff member to
explain the procedures and to discuss the evidence. This meeting will take place approximately three
(3) working days prior to the resolution conference so that the accused has adequate time in which
to prepare; however, circumstances may justify a shorter period between the pre-conference meeting
and the resolution conference.

A resolution conference consists only of the accused, the complainant (when appropriate), and
the Office of Accountability and Advocacy (or designee).

At the resolution conference, the complainant may make a statement, followed by the accused’s
statement. Questions and discussion may follow.

If an agreement has been reached on the violation(s), appropriate sanction(s) may be agreed
upon if necessary. A written agreement including sanction(s), if any, will be prepared and the
accused, the complainant and the Office of Accountability and Advocacy must sign the
agreement.
a. If the agreement is not signed within three (3) working days, the case will be referred to
the AUM Committee on Discipline.
b. If no agreement is reached, the case must be referred to the AUM Committee on
Discipline.

If the accused fails to appear at the resolution conference, the case will be referred to the AUM
Committee on Discipline. Should the complainant not appear at the resolution conference and
has not been excused by the Office of Accountability and Advocacy, the case may be dismissed.

AUM Committee on Discipline: Composition and Power

The AUM Committee on Discipline holds an informational hearing to review alleged violation(s). The
committee shall comprise no more than three faculty/staff members and two students. It is required that
five committee members be present to vote on a complaint or sanction or to hear a complaint. Two
members of the faculty are appointed by the Rules Committee of the Faculty Council and confirmed by
the Faculty Senate. The Dean of Students for Student Affairs may request the presence of a member of the
Threat Assessment Team, provided the member was not involved in the original case, to participate as a
voting member of the Committee on Discipline. The student members are appointed by the Dean of
Students for Student Affairs. To be eligible to serve, students may not be on academic probation or under
any university sanction. The AUM Committee on Discipline may consult any person(s) during the student
accountability process who they feel can assist in the fact finding and recommendation process. If the
accused is found to be in violation of the Discipline Code, the committee will notify the Office of
Accountability and Advocacy of the appropriate sanction(s).

If the recommended sanction is expulsion, the committee’s recommendation must be unanimous; if other
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sanctions are recommended, a majority vote is necessary. If the accused does not attend the hearing and does
not provide a satisfactory explanation of his/her absence at least 48 hours in advance of the hearing, or if the
accused leaves the hearing prior to its conclusion, the hearing will proceed, and the committee shall make a

recommendation based on the available information. Should the complainant not appear before the AUM
Committee on Discipline, the Committee may hear and resolve the case based on the information available.

The chair is responsible for conducting an orderly hearing and deciding on the admissibility of information,
procedural questions, etc. The chair may expel or exclude anyone from the proceeding who is disorderly or
for any other appropriate reason. It is expected that all people involved in the hearing will be treated with
respect and it is the chair’s role to ensure that the environment is conducive to the process.

Committee on Discipline Procedures

The accused will be given notice in writing of the time and place of the hearing. The notice will include the
alleged violation(s). All written evidence discussed atthe resolution conference will be presented to the AUM
Committee on Disciplineat the hearing. The AUM Committee on Discipline hearing will take place as soon
as possible following the resolution conference.

Two (2) working days (may be longer if legal counsel is involved) prior to the hearing, both the accused and
the complainant can submit the name of their advisor, witness(es) and additional written information (review
the definition section). All information will be shared with the accused and complainant(s). To have any
information released by the associate dean to the student’s advisor, written approval from the accused must
be obtained. It is both the accused and the complainant’s responsibility to have their witness(es) present. If
the panel considers a witness necessary to the hearing, the panel chair can require the witness(s) to be present
for the hearing.

When two or more students or student organizations are accused in the same complaint, each will have a separate
hearing before the AUM Committee on Discipline unless a joint student accountability hearing is requested in
writing. The request must include the reasons for support and must be submitted to the Office of Accountability
and Advocacy at least two (2) working days prior to the hearing. After review, the chair may decide to grant a joint
hearing only if it is shown that it would be fair and reasonable to all involved.

Prior to the committee meeting, if the accused or the complainant feels that a member of the AUM
Committee on Discipline is biased, the accused and the complainant have the right to voice an objection.
The committee will review and determine the validity of the request prior to the start of the hearing. The
order of the hearing is as follows:

1.The AUM Committee on Discipline will convene and review all written evidence. If the accused or
complainant has written information to share with the committee, it must be submitted two (2)
working days prior to the beginning of the hearing. Parties may review each other’s” evidence and
take notes, etc., but not keep copies of any personal information, evidence, or documents submitted.

2. The committee will conclude its executive session and admit both the accused and the
complainant to the room. Both the accused and the complainant(s) will be present during

the questioning.

3. The complainant may make a short statement and present information to the committee concerning
the alleged violation(s).

4. The accused may make a short statement concerning the allegations.

5. The AUM Committee on Discipline may ask questions to any persons present at the hearing
throughout the process. Both the accused and the complainant(s) may question each other and
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witness(es) by directing questions through the chair if the chair deems the questions are germane to
the case. Also, questions about any written information submitted to supportthe allegation may be
raised even if the author is not present.

6. Witness(es) for both the accused and the complainant will be called into the room to provide
information supporting or refuting the alleged violations. The accused, the complainant and the
witnesses may refuse to answer any question if the answer could lead to violations of this code or to
violations of local, state or federal laws. The chair may call the committee intoexecutive session at
any time to discuss a procedural matter.

7. After all statements, questions and supporting or refuting information have been submitted to the
committee, all non-committee members will leave, and the committee will go into executive session.
At that time, the committee will decide if the accused was in violation of the code. The decision
will be based on the information submitted at the hearing. If the committee determines that a
violation was committed, the committee will recommend an appropriate sanction to the Office of
Accountability and Advocacy. If the accused has been found in violation and has had accountability
action taken and/ or sanctions imposed in the past, the chair will inform the committee of such in
orderthat this history can be considered when recommending a sanction.

8. The chair shall prepare a written summary of the hearing, including the committee’s
recommendation and rationale 2 working days following the hearing date. This is to be
submitted to the Office of Accountability and Advocacy. Should the accused or complainant
request a copy of the written summary, it will be provided free of charge. All proceedings of the
committee are officially recorded on tape except for executive sessions. No other recording
devices may be used during the hearing. The accused or complainant may request a copy of the
official tape of the hearing at his/her expense. The recording or file will be kept in the Office of
Accountability for one year if the student is found in violation of the Student Discipline Code,
two years if the sanction imposed is suspension, and indefinitely if the sanction is expulsion.

9. Within five (5) working days following the hearing, the Office of Accountability and Advocacy or
designee will any way the committee’s recommendation. The accused and the complainant may
pick up a copy of the student accountability hearing decision from the Office of Student
Accountability and Advocacy. A copy of the decision will also be mailed to the accused’s local
address listed with the Registrar Office. If the complainant requests a copy of the decision,
consideration will be given by the Office of Accountability and Advocacy based on the case. The
appeal date is established by the date that the decision is mailed.

10. Appropriate university offices will be notified of the imposed sanction after the appeal deadline
has passed.

B. Crisis Committee

The Crisis committee is convened at the request of the Office of Accountability and Advocacy of Student
Affairs (or designee). Consisting of a representative of the Office of Accountability and Advocacy of Student
Affairs (or designee), and at least two other representatives from offices such as (but not limited to) Student
Health Services, Counseling Services, Center for Disability Services, Office of Public Safety, and faculty, when
necessary, to hear cases that may be related to an immediate suspension or case warranting immediate
attention.

Appeals Process
The accused may file a written appeal of the AUM Committee on Discipline decision to the Dean of
Students for Student Affairs within seven (7) working days from the mailing date of the decision. The
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appeal is processed through the Office of Accountability and Advocacy. The decision granting an appeal
will be based upon information presented in the written letter of appeal.

The sanctions will not take effect until after the appeal is heard, unless it is determined by university officials
that the student’s presence on campus poses a threat of danger to persons or property or is an ongoing threat
to the academic process or the safety of the AUM community.

The filing of a letter of appeal is a formal written request and must contain the student’s name, the date of
the decision, and the university’s action taken, the name of the student’s advisor, and a clear statement as
to the basis of the appeal.

An appeal may be granted if one or more of the following applies:
1. Additional information is submitted which was unknown or unavailable at the time of the
student accountability hearing and would alter the facts of the case.
2. A substantial procedural error was committed.
3. A reasonable claim is made and supported that the sanction imposed was unjust.
If the appeal is granted by the Dean of Students for Student Affairs, the following actions are available:

1. Uphold the decision, including the sanctions imposed.

2. Uphold the decision but impose different sanctions.

3. Resubmit the case to the AUM Committee on Discipline for a new hearing or with specific
instructions. This option may be used in cases involving a procedural error or when additional
information has become available.

4. Reverse the decision.

The Dean of Students for Student Affairs will, in writing, inform the parties involved of his/her decision
within ten (10) working days of receiving the appeal. The decision of the Dean of Students for student
affairs is binding and final. Only if the accused can show that the Dean of Students for student affairs
committed a clear and obvious error in discretionary authority in reaching the decision, a

written request be submitted to the Provost, through the Office of Accountability and Advocacy, within three
(3) working days of the Dean of Students for Student Affairs’ decision. The request to the provost shall explain
the alleged error in discretionary authority. The Provost, after consideration of all written information, will
inform all parties involved of his decision within twenty (20) working days. This written response terminates
the student accountability process at the university.

Hearings During University Holidays, Vacation, or Emergency

The Office of Accountability and Advocacy may conduct a resolution conference during vacation periods or
in emergency situations that may arise during the school year, when it is believed that the student’s behavior
or activity is endangering the safety of others.

Resolution of the alleged violation and sanctions, if appropriate, may be imposed after review and approval
by the Dean of Students for Student Affairs. If the student chooses to appeal, the case will be heard by the
AUM Committee on Discipline when classes resume. However, the sanction(s) may be imposed pending
resolution of the appeal. (This differs from other types of appeals.)

Possible University Sanctions

The following conduct outcomes may be imposed upon a student or student organization
found responsible for violating the Student Discipline Code

Warning: The student or student organization is given written notice that their conduct is in violation of
university policies, rules or regulations. Future violations of the code may result in the imposition of
additional sanctions.
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Community Service: The student or student organization is required to complete a designated number of
hours in service of the university.

Restitution: The student or student organization is required to replace (replacement cost) or restore damaged,
stolen or misappropriated property.

Educational Sanction: defined as an online or in class Programs, projects or assignments designed to educate
a student about the effect of his/her behavior including but not limited to an alcohol/drug education
program, reflection paper, community or campus service, letter of apology.

Probation in the Office of Student Affairs: The student or student organization is placed on supervisory
status for a specified period of time.

Probation with the Loss of Some Privileges: The student or student organization is placed on supervisory
status for a specified period of time, along with the loss of one or more privileges such as participation in
or sponsorship of university recognized activities, holding any student office or committee chair, or use of
university facilities or services.

Probation in University Housing: The student or nonstudent resident is placed on supervisory status for a
specified period of time.

University-Wide Probation: The student or student organization is placed on supervisory status for a
specified period of time. The loss of some privileges, such as participation in or sponsorship of university
recognized activities, holding any student office or committee chair, or use of university facilities or services
may occur.

No Contact: A student may be directed to have no contact with another university member until the order
is lifted in writing. The student(s) are to refrain from contacting or communicating through a third party in
any way, at any time, sending anything, or any other means of communication.

Suspension from University Housing: The student is removed from University Housing and/or may lose
University Housing visitation rights for a specified period of time. If a student wishes to regain such privileges,
he or she must contact the Office of Accountability and Advocacy and receive approval. If approval is given,
the student must apply for housing and/or visitation rights in accordance with University Housing
procedures.

Suspension: The student’s or student organization’s status is temporarily terminated and all privileges,
including access to the university and its resources, are removed for a specific period of time. For student
organizations, this sanction means loss of all university privileges.

Suspension with Review: This sanction is the same as Suspension outlined above but, in addition, the student or
student organization must meet with the associate dean prior to regaining full student or student organizational
status or readmission to the university. The determination of which the student meets with is based on the
specifics of the case.

Denial of a Degree: The university may not award the student an academic degree. For example, a student
may be denied an academic degree if found guilty of academic dishonesty. This is noted permanently on the
student’s educational record.

Revocation of Degree: An academic degree previously awarded by the university may be revoked on proof

that it was obtained by fraud or dishonesty or that a significant part of the work submitted in support of the
degree was plagiarized. This is noted permanently on the student’s educational record.
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Expulsion: The student or student organization is removed from the university, including access to the
university and its resources. The student or student organization may request in writing through the
Assistant Vice Chancellor a review of the sanction of expulsion. The Chancellor may: Deny the request for
review altogether, or upon proof of exceptional and/ or extenuating circumstances, may request that the
AUM Committee on Discipline or AUM Hearing Panel recommend altering the student’s or student
organization’s sanction, or may change the sanction. This is noted permanently on the student’s
educational record.

Violation of Law and Auburn University at Montgomery Students

Accountability System

If a complaint is brought against a student or student organization for an act that took place off campus that is
a violation of other campus policies, rules or regulations or of federal, state, or local law, whether or not the
conduct is a violation of the Discipline Code, action may be taken, and sanctions imposed. Sanctions may also
be imposed for grave misconduct demonstrating flagrant disregard for the AUM community. Please refer to
violation #33 of the Violations of Student Discipline Code section.

Accountability proceedings may be filed against a student if the violation(s) of a law is also a violation of the code,
without having to wait for civil or criminal adjudication. Proceedings under the Discipline Code may be carried
out prior to, simultaneously with or following civil or criminal proceedings off campus. The university will
cooperate with law enforcement and other agencies in the enforcement of criminal law on campus and in the
conditions imposed by the criminal courts for student violators.

Student Discipline Code Changes and Amendments

This code will be reviewed every two years. Recommended revisions are welcome from the AUM community.
Amendments are to be supported by the Division of Student Affairs, reviewed by legal counsel, and approved
by the Chancellor. Changes to this code supersede all previous university policies, rules and regulations.
Proposals to amend or revise this code may be made by the Student Government Association or the Faculty
Senate. These bodies shall submit separate or joint recommendations concerning proposed changes to the
Chancellor, who may relay the proposed revision to the university attorney for legal review. Final authority
for revision of the Student Discipline Code shall reside with the Chancellor or his or her designee, and any
revision shall be effective immediately upon approval by the Chancellor or his or her designee.

ACADEMIC POLICY

Attendance Policy

The University bases its class attendance policy on the premise that regular communication between the
course instructor and student as well as among students themselves is of significant value in the learning
process. Because University curricula involve multiple and diverse types of instruction, however, individual
units may vary from this policy due to state or accreditation requirements and will inform students of those
attendance requirements.

All course instructors will monitor attendance during the first two weeks of class to meet federal financial
aid guidelines.

Students and course instructors have the following responsibilities involving class attendance:
1) Except where certification or program needs require greater strictness or where activities cannot feasibly
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be repeated (e.g., chemistry, biology labs) the University expects course instructors to allow makeup work
for student absences caused by:

e official university events with excuses provided in advance by the head of the University unit involved
(e.g., for intercollegiate athletic matches, required academic events/academic travel)

e student illness/medical emergency or medical emergency for member of student’s immediate family

e death of a member of student’s immediate family

e military orders (notification should occur prior to the absence)

e jury duty or court subpoena (notification should occur prior to the absence)

religious holiday (notification should occur prior to the absence)
 weather emergencies or perilous driving conditions (with notification if feasible)

The course instructor may request appropriate verification for any absence. Arrangements to make up work
missed because of absence should be initiated by the student.

2) Beyond this expectation, each course instructor determines the class attendance policy for his/her course.
Course instructors will give students this policy, along with requirements for test and quiz attendance
and make-up work, on the written syllabus at the beginning of the term.

3) Students are expected to attend classes punctually. All classes are to begin promptly at the scheduled
time. If the course instructor does not appear within 20 minutes after that time, students may leave
without penalty. All classes will be dismissed promptly at the end of the scheduled period.

4) Excuses for non-academic or extracurricular student absences will be granted at the discretion of the
course instructor.

5) After a written warning, a course instructor may issue a student the grade of “FA” for excessive absences.

from Academic Standards Committee, 11/26/12; passed by Faculty Senate, 5/10/13; approved by Provost,
6/27/2013

Policy on Classroom Behavior

The goal of Auburn University at Montgomery and its faculty and students is to foster a dynamic
environment of higher learning where all students develop analytical skills, learn to think critically and
communicate effectively, promote inquiry, pursue knowledge and prepare for productive careers. Behavior
in the classroom that impedes teaching and learning and creates obstacles to this goal is considered
disruptive and therefore subject to sanctions. The purpose of this policy is to create and protect an
optimum learning experience; it should not be considered punitive by students or by instructors.

At the classroom level, clear guidelines for behavior and early intervention are the foundation for an
intellectually stimulating experience for students and instructors alike. Instructors are encouraged to
include in their syllabi guidelines for classroom behavior. Instructors who state these guidelines early and
enforce them at the first appearance of disruptive behavior prevent minor episodes of classroom
misconduct from escalating into serious confrontations and help transgressors to avoid the more serious
consequences of such actions.

Disagreements expressed in a civil fashion, eccentricity, idiosyncrasy, and unconventional behavior are not,
per se, disruptive to the classroom experience. Faculty members have a professional responsibility to set
reasonable limits on the expression of opinions while treating students with dignity, respect and
understanding and guiding classroom activities.
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Examples of inappropriate behavior in the classroom (including the virtual classroom of e-mail, chat rooms,
telephony, electronic media and web activities associated with courses) may include, but are not limited to,
the following:

e Arriving after a class has begun;

¢ Use of tobacco products;

* Monopolizing discussion;

e Persistent speaking out of turn;

e Distractive talking, including cell phone usage;

e Engaging in activities during class time that are unrelated to the class (i.e., text) messaging, reading
newspapers, completing puzzles, etc.) Audio or video recording of classroom activities or the use of
electronic devices without the permission of the instructor;

Refusal to comply with reasonable instructor directions;
* Employing insulting language or gestures; and
Verbal, psychological or physical threats, harassment, and physical violence.

Student Academic Honesty Code

L Definition

This act shall be known as the Student Academic Honesty Code. The Student Academic Honesty Code
applies to all students taking Auburn University at Montgomery classes. By applying for admission, all
students agree to conform to this code. The following regulations are designed to support the interests
of Auburn University at Montgomery and its students and faculty, in maintaining the honesty and
integrity essential to and inherent in an academic institution.

I. Violations
Violations of the Student Academic Honesty Code are:

A.The possession, receipt, transmission, or use of any material or assistance not authorized in the
preparation of any academic exercises to be submitted for credit as a part of a course or to be
submitted in fulfillment of a university requirement.

B. The possession, receipt, transmission, or use of unauthorized material while an exam or quiz is in
progress.

C.Knowingly giving unauthorized assistance to another person during an examination or other
academic exercise or credit activity.

D.Selling, giving, lending or otherwise furnishing to any other person any unauthorized material
which can be shown to contain the questions or answers to any examination scheduled to be given
at some subsequent date in any course of study, excluding questions and answers from tests
previously administered and returned to a student by the instructor.

E.Submitting themes, essays, term papers, design projects, theses, and dissertations, similar
requirements, or parts thereof, is not the work of the student submitting them. In the case of a
graduate thesis or dissertation, submission is defined as the time at which the first complete draft
of such is submitted to the major professor for review. Plagiarism is a violation of this code. When
the ideas of another are incorporated into an academic exercise, they must be appropriately
acknowledged. In starkest terms, plagiarism is stealing using the words or ideas of another as if they
were one’s own. For example, if another person’s complete sentence, syntax, key words or specific
or unique ideas and information are used, one must give that person credit through proper
documentation or recognition (e.g., through the use of footnotes).

F. Altering or attempting to alter an Auburn University at Montgomery record.

G.Committing an act that an instructor has delineated in advance and in writing that he or she
considers a violation of the code. For example, the instructor may consider dishonest or unethical
the submission of papers substantially the same in content for credit in more than one course,
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unless specific permission has been given in advance. Action so delineated must be reasonable and
in the spirit of the Student Academic Honesty Code.

H.Altering or misusing a document (e.g., university forms, physician’s excuse) for academic purposes.

I. Knowingly submitting a paper, report, examination or any class assignment that has been altered

or corrected, in part or in whole, for re-evaluation or re-grading without the consent of the

instructor.
J. Serving as or enlisting the assistance of another as a substitute in the taking of examinations.

III. Sanctions
The following sanctions may be imposed for violation of the Student Academic Honesty Code:

A. The instructor of a course in which a violation of the Student Academic Honesty Code occurs
may assign the student(s) committing the violation a grade of F in the course. A copy of the student
notification of this action shall be delivered to the dean of the school in which the class is taught
and to the chair of the Academic Honesty Committee;

B. The instructor of a course in which a violation of the Student Academic Honesty Code occurs
may assign a zero grade on the examination, project, paper, etc. with written notification to the
dean of the school in which the class is taught;

C. Suspension from Auburn University at Montgomery for a stated period of time during which the
student will not be allowed to take any courses at Auburn University at Montgomery either in
residence or by any distance learning format. Auburn University at Montgomery will not accept
any credit for work earned at another institution during suspension. If the student has previously
been subjected to sanctions for violations of the Student Academic Honesty Code, the minimum
sanction will be suspension.

D. Expulsion from Auburn University at Montgomery for a stated period of time during which the
student will not be allowed to take any courses at Auburn University at Montgomery either in
residence or by any distance learning format. Auburn University at Montgomery will not accept
any credit for work earned at another institution during expulsion. Following the period of
expulsion, the student may petition the chair of the Academic Honesty Committee for committee
consideration of readmission. Disciplinary expulsion, because of its extreme nature, shall be noted
on the student’s educational record.

IV. Academic Honesty Committee
The Academic Honesty Committee was created to respond to academic violations and is comprised
of the following:
1. The Associate Provost or his or her designee, as the chair;

2. Two faculty members appointed by the Rules Committee of the Faculty Council and confirmed
by the Faculty Senate;

3. The student members are appointed by the Dean of Students for Student Affairs. To be eligible to
serve, students may not be on academic probation or under any university sanction.

V. Administrative Responsibilities

The administration shall have the following responsibilities:

A. The Office of the Provost shall be responsible for the administration of the Student Academic
Honesty Code, including the preparation of materials for hearings and the maintenance of
confidential files regarding violations of the Student Academic Honesty Code;

B. The Provost will be responsible for making decisions based on recommendations from the
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Academic Honesty Committee;

C. Appeal of the decision of the Provost may be made directly to the Chancellor of Auburn
University at Montgomery or his or her designee only on procedural error, missing information
that was unavailable at the time of the hearing, or an unjust decision.

VL Rights of the Accused Student

A student accused of a violation of the Student Academic Honesty Code has the following rights:

A. To be informed, in writing, of the charge of academic dishonesty made against him or her and of
any sanctions recommended by the charging party;

B. To be informed, in writing, of the right of hearing the charge before the Academic Honesty
Committee, the procedures involved, and the names of any known witnesses;

C. If a student desires a hearing, his or her written request must be delivered to the Office of the
Provost within five school days (defined as Monday through Friday except for university-
recognized holidays) after receipt of the notification of the charge and the right to a hearing.
Otherwise, the right of the student to be heard will be waived.

D. To receive written notice of the time and place of a hearing regarding the charges in advance of
the hearing, if a hearing is requested by the student;

E. To present witnesses and evidence and to be present throughout the presentation of witnesses
and evidence at the hearing, if a hearing is requested and to examine the evidence submitted by
the charging party during the hearing;

F. To continue in the course without prejudice until completion of the process described herein,
including any appeal to the Chancellor of Auburn University at Montgomery;

G. The right to appeal the decision of the provost to the chancellor of Auburn University at
Montgomery.

VIL Rights and Responsibilities of the Faculty, Staff and Students

Faculty, staff, and students have the following rights and responsibilities:

A. Faculty members have the right to establish standards of academic performance and expectations
for students under their instruction and to assign grades accordingly.

B. Faculty, staff, and students have the responsibility to help enforce the Student Academic Honesty
Code by reporting suspected violations to the class instructor or to the chair of the Academic
Honesty Committee, including the name of the alleged violator.

C. The class instructor has the right to be informed of the Academic Honesty Committee procedures
and to be present throughout the presentation of witnesses and evidence at any committee hearing
requested by the accused student.

D. The class instructor has the right to appeal the decision of the Office of Provost to the Chancellor
of Auburn University at Montgomery.

VIII. Procedure
A. The procedure for filing charges is listed as follows:

1. When an instructor determines that a student enrolled in one of his or her classes has
committed a violation of the Student Academic Honesty Code in association with that class
the instructor shall within 10 working days give written notification to the student stating the
alleged violation and advising the student that he or she is conditionally being assigned a grade
of IP for the course. This notification shall also acknowledge the student’s right to an appeal
hearing of the charge as described in Section VI.(C) of the Student Academic Honesty Code.
A copy of this notification shall be delivered to the dean of the school in which the class is
taught and to the chair of the Academic Honesty Committee;

2. If the violation of the Student Academic Honesty Code is an alleged repeated violation, the
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Academic Honesty Committee will review the alleged violation.

i. The Student Academic Honesty Code will be reviewed by the Academic Honesty
Committee and determination will be made whether the student should be classified as a
repeat offender.

ii. Repeat offenders shall be brought before the committee.

iii. A student’s status as a repeat offender cannot be used as a factor when determining the
guilt or innocence of the student. However, the repeat offender status can be used as a
factor when determining the recommended sanction once the charged party has been
found guilty of the charges.

iv. The minimum sanction for all repeat offenders is suspension. The committee will
recommend a period of time for the suspension to the Provost.

B. The procedure for processing charges is listed as follows:

1.

2.

o~

If the instructor assigns a grade of F for the course, a confidential file of violation and any
disciplinary action taken will be maintained in the Office of the Provost.

The student may either accept the action of the instructor or appeal the decision of the
instructor to the chair of the Academic Honesty Committee. Any request for an appeal hearing
shall be filed in writing with the appropriate Associate Provost within five working days
following receipt of notification of the alleged violation. The Associate Provost will forward the
student’s written request for appeal hearing to the chair of the Academic Honesty Committee,
who will schedule a hearing for the student before this committee. Once the student is charged
with academic dishonesty and assigned a grade of “F” for academic dishonesty he/she will not
be able to drop the course. The student should continue in the class without prejudice while
the academic honesty matter is pending. The committee will submit its findings and
recommendations to the Provost. The Provost will determine the final action and give written
notification of this action to the student, the instructor and the dean.

. If an appeal hearing is requested by the accused student, a date shall be set for the hearing and

the parties shall be notified by the committee of the time, date and place no less than 10
working days between the date and the notification and the date of the hearing, unless there is
mutual agreement between the student and the committee to schedule the hearing at an earlier
date.

. If the student, after requesting a hearing and receiving written notification of the hearing date,

fails to attend the hearing without good cause as determined by the committee, or if the student
has made it impossible to deliver the notification of hearing despite diligent efforts, the
committee’s recommendation shall be based on the evidence available.

. The committee shall hear the case with reasonable promptness. If the student is found guilty,

sanctions shall be imposed even if the student drops or withdraws from the course. If the
committee deems that suspension is warranted, the suspension will begin the semester
immediately following the semester in which the sanction was determined, unless the
committee recommends otherwise, and the provost concurs.

. In the case of a student who has or soon will have completed all graduation requirements,

graduation will be delayed until any period of suspension has passed.

. Expulsion shall become effective on the date of the student’s notification of the final action.
. If the student does not request an appeal hearing and the violation is not a repeat offense, the

action taken by the instructor shall be the final disposition of the case.

C. The procedure for the hearing is listed as follows:

L.

The purpose of the hearing will be to gather facts about the incident in question so the
committee can determine whether a violation of the code has occurred and, if so, what
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sanctions are appropriate. The burden of proof rests with the charging party and shall be
satisfied by a preponderance of the evidence in the record considered as a whole.

2. The Academic Honesty Committee may decline to hear a case if the material appears to be
repetitive, immaterial, or otherwise not probative.

3. A quorum for committee proceedings shall consist of five members. A vote of three of the five
members shall be required to find guilt and to recommend sanctions. If the charging party or
the charged student fails to attend the hearing without notifying the committee of extenuating
circumstances, the committee will make its recommendation based upon the evidence
available.

4. The charged student has the right to hear all charges brought against him or her. Both the
charging party and the charged student shall have the right to present his or her case, to present
evidence and witnesses, and to question witnesses presented by the adverse party. Each party
shall arrange for the attendance of their own witnesses. The committee may also question
witnesses.

5. The committee may request the appearance of additional witnesses if the committee believes
that such witnesses could present relevant information. A witness who feels a need to be
excused should, in advance of the hearing, confer with the Office of the Provost whose
decision shall be communicated to the parties and the committee.

6. A student’s prior record of academic dishonesty cannot be used as a factor when determining
the guilt or innocence of the student. However, the prior record can be used as a factor when
determining the recommended sanction once the charged party has been found guilty of the
charges.

7. The hearing shall be recorded by audio, audio/visual or court reporter. However, the
committee deliberations shall not be recorded; the committee shall conduct its deliberation
in a closed and confidential session and shall submit findings and recommendations to the
provost. Qutside recording devices will not be allowed.

D. The procedure for any action taken against the student is as follows:

1. The Provost shall receive and consider the written report of the committee and shall determine
the action to be taken.

2. If, after the committee hearing, additional evidence not presented in the hearing which could
affect the decision of the provost comes to his or her attention, the provost shall return the case
to the Academic Honesty Committee for consideration of additional evidence.

3. The Provost or his or her designee shall notify the charged student in writing of findings and
sanctions to be imposed. Copies shall be sent to the instructor in charge of the course in which
the alleged violation occurred, the dean and department head of the instructor. The registrar
shall be notified in writing by the Office of the Provost when suspension or expulsion is
assigned. No action shall be taken by any of the parties above for five (5) school days after
notification of the decision by the provost or the completion of any appeal to the chancellor of
Auburn University at Montgomery, whichever is later;

4. A student returning after completion of a suspension shall follow the same procedure for
registration as any other returning student.

IX. Final Appeal
A student may appeal the decision of the Academic Honesty Committee to the Chancellor. A
written statement of the grounds for the appeal must be submitted to the Chancellor within seven
working days of written notification of the committee’s decision. Appeals shall be restricted to the
body of evidence already presented, and the grounds for appeal shall be limited to failure to follow
appropriate procedures in the committee hearing or decisions/recommendations not supported
by any reasonable evidence. Upon receipt of a written appeal, the Chancellor or his or her designee
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shall evaluate the evidence and make a determination. The decision shall be binding on all parties
and shall be conveyed to all involved within 20 working days.

Records of proceedings of Academic Honesty cases shall be considered confidential and shall be
filed in the Office of the Provost. Access to these records shall be limited as indicated by applicable
law and Auburn University at Montgomery policy concerning student records.

X. Administrative Holds

A student may be denied the opportunity to pre-register, register, use university facilities, or be issued
a transcript, statement, credits or diploma if the student has been identified as having significant
academic issues by the Office of the Provost, is in default or is identified as being in default on any
payment, has not submitted required documents, has not met Committee on Discipline sanctions,
or is otherwise in default by virtue of fees or property owed to the university or any of its schools or
divisions. Administrative holds may be placed on a student by units such as Provost, Bookstore,
Cashier, Admissions Processing, Registrar, Financial Aid, Housing, Library, Student Affairs, or
Campus Police.

Guide for Faculty Members to Report Cases of Student Academic Dishonesty

If the faculty member believes there may have been cheating the faculty member/instructor should report to
the Associate Provost. Once there has been evidence of cheating, the faculty member or instructor should
report it to the Academic Honesty Committee. This is the only way sanctions can be consistent and the only
way multiple offenders can be caught. Here are the steps to take:

1. Try to meet with the student and tell him or her that you plan to report the incident. Assume the
student is innocent and allow the student to attend class and take exams.

2. Within 10 days of detection, send the student a letter with copies to:

a. The Office of the Associate Provost;

b. The registrar;

c. The dean of the school in which the alleged dishonesty has occurred; and

d. The department head of the department in which the course is being offered.

3. This letter should pinpoint the date and describe the alleged violation, but details of any evidence
may be omitted. The letter to the student should also describe the sanctions, if any, are being
recommended and the student’s right to appeal.

4. Send any supporting evidence, plus a full description of what happened, to the Office of the
Provost. You may recommend sanctions.

5. If the student elects to have a hearing, you will be asked to appear, with the student, before the
committee. You may bring witnesses.

6. You will be informed by the Office of the Associate Provost of his or her decision, and you have
the right to appeal his or her decision to the Chancellor.

Grade Adjustment and Course Repeat Policy
Auburn University at Montgomery has implemented the following grade adjustment/course repeat policy
effective for all currently enrolled, regularly admitted undergraduate students for all courses taken after

Fall 2000.

Undergraduate students may delete a maximum of three course grades of D or F (including FA or U)
associated with their undergraduate degree program from the computation of their cumulative grade point
average. Grades and credit considered as transfer credit, grades earned in a previously awarded
baccalaureate degree, or grades that have been assigned as a result of academic misconduct are excluded
from this policy.
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This policy does not offer exemption from academic requirements for AUM degrees; adjustment only
applies to grades in individual courses. All core and major requirements must be met for graduation.
Students should be aware that D or F/ FA or U grades in required courses may be deleted from the
computation of the cumulative grade point average prior to a repeat but must be repeated at AUM before
graduation. Where a specific course is required for the core or a major, that course must be repeated to
replace the deleted grade. Courses covered by this policy and needed to meet core area requirements or
elective courses within a major may, subject to the approval of the academic dean, be replaced by any course
accepted for that requirement, where applicable. All courses for which a grade adjustment is awarded will
remain on the transcript. Courses for which a grade has been deleted from the cumulative grade point
average will have the grade recorded and a notation that the grade has been excluded from the earned
hours and the cumulative grade point average.

Students may submit a written request for grade deletion to their academic dean’s office at any time prior
to graduation. Once a request for deletion of a grade has been granted and that grade has been removed
from the calculation of the cumulative grade point average, the grade and credit cannot be restored.

Deletion of grades is only available to currently enrolled, regularly admitted undergraduate students and
is not available to former students. Students should follow AUM guidelines for the repeat of courses in
which grades of A, B, or C have been awarded. However, all grades will be used for determining all
academic honors.

Student Academic Grievance Procedure

Purpose

A grievance is defined as a complaint of unfair treatment for which a specific remedy is sought. It excludes
circumstances that may give rise to a complaint for which explicit redress is neither called for nor sought.
An academic grievance is a claim that a specific academic decision or action that affects a student’s
academic record or status has violated published policies and procedures or has been applied to the
complainant in a manner different from that used for other students. The burden of proof related to this
grievance procedure rests with the student complainant who is filing the grievance against the
faculty/administrator respondent. Grade appeals and issues related to violations of academic integrity
should follow procedures for such issues published in the AUM Catalog and this Student Handbook.

Steps

When a student believes he or she has an academic grievance, the student should file a grievance in writing
to the appropriate Associate Provost accompanied by any documentary evidence. This grievance should be
filed within two weeks (10 working days) of the incident that is the cause for the grievance. Once the
grievance is received, the associate provost will form a hearing committee and schedule a time for the
committee to hear the grievance.

Academic Grievance Hearing Committee

Membership:

The committee will be composed of a faculty member selected by the complainant, a faculty member
selected by the respondent, a faculty representative selected from a pool of faculty submitted by the Faculty
Senate, a student appointed by the SGA president, and the associate provost. The Associate Provost will
serve as the chair of the hearing committee.

If any member of the hearing committee feels that his or her relationship with either the case or the
individuals involved would affect his or her ability to render an impartial judgment, the committee member
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shall disqualify him or herself. In this situation, it may become necessary to supplement the membership
of the hearing committee.

Procedures:

All parties involved shall be informed in writing of the time and place of the hearing and shall receive all
related documentation provided by any of the parties at least 7 working days in advance. It will be the
responsibility of each party to contact and bring witnesses to the hearing. The hearing committee also
reserves the right to call witnesses.

At the hearing, the complainant, respondent and witnesses may testify. The complainant, respondent and
witnesses may be questioned by the committee members and by the other party. If the complainant is
accompanied by a support person (such as a parent, attorney or friend), that support person may only act
in an advisory capacity to the complainant and may not participate in the process. A record of the hearing
shall be maintained for reference and review until the case has been finally resolved. However, committee
deliberations will not be subject to this requirement.

The purpose of the hearing is to gather facts about the grievance so the hearing committee can make an
informed recommendation to the Associate Provost regarding the grievance. Because this is an
administrative hearing, the committee will decide what evidence will be considered and testimony will not
be given under oath. The committee has the right to decide which witnesses will be heard and in what
order. The burden of proof is based on a preponderance of evidence. The following procedure will be
followed during the hearing:

* All witnesses will be asked to wait outside of the hearing room until they are called.

* All witnesses or parties may be questioned by any party or committee member.

* Once all testimony is complete and there are no further questions from the committee members,
all parties except the committee members will be dismissed.

e Committee members shall arrive at a judgment regarding the grievance among themselves after the
parties are dismissed. A majority vote shall constitute a judgment. The committee has the
responsibility to evaluate the case carefully and make a specific recommendation to the provost on
an appropriate course of action related to the grievance.

e The Associate provost will be notified of the committee’s recommendation and make a final
decision on the course of action related to the grievance within 10 working days.

e The Associate Provost will transmit only the final decision to the appropriate persons.

* All materials related to the hearing will be returned to the Provost’s office.

Appeal of Grades
Individual course instructors have the responsibility for assigning grades. Students wishing to appeal a
grade assignment by a faculty member should follow the procedure listed below.

Time limit: The student must initiate the procedure in writing to the appropriate department head by
the fifth week after the grade was filed in the Office of the Registrar.

1. Prior to appealing the grade assigned by the instructor, the student should meet with the instructor
to discuss the matter.

2. If, after the meeting with the instructor, the student wishes to appeal the grade assigned by the
instructor, the student must prepare a letter to the department head of the instructor outlining
the reasons for the grade appeal sought and provide all relevant evidence. This letter and any
supporting documentation must include the student’s mailing address and phone number.

3. The department head will organize a meeting between the student and instructor in order to seek
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a resolution to the dispute. If no resolution is found and the student wishes to continue to
continue the appeal process, the department head will form a departmental grievance committee
and provide the committee with all relevant materials. After reviewing all materials, the committee
will make a recommendation to the department head to raise, lower or leave the grade intact. The
department head will inform both the instructor and student of the department head’s decision
within three weeks of receipt of the student’s letter.

4. The department head’s decision will be given to both the instructor and the student. Either the
instructor or student may appeal to the department head’s decision within one week of receiving
it.

5. If the instructor or student wishes to further appeal the head’s decision, a written appeal should
be made to the Dean within 10 working days of receiving the department head’s decision. The
dean will review the case and inform the parties of the Dean’s recommendations within three
weeks of receiving the appeal.

6. Individual course instructors have the responsibility for making the grade change determined by
the appeals process.

7. The appeal will end at the Dean of the College.

Student Educational Records Policy and Procedure
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their
education records.

1. A student has the right to inspect and review the student’s education records within 45 days of
the day the university receives a request for access.

2. A student should submit to the registrar, dean, head of the academic department or other
appropriate official a written request that identifies the record(s) the student wishes to inspect.
The university official will make arrangements for access and notify the student of the time and
place where the records may be inspected. If the records are not maintained by the university
official to whom the request was submitted, that official shall advise the student of the correct
official to whom the request should be addressed.

3. The student has the right to request the amendment of the student’s education records that the
student believes are inaccurate, misleading or otherwise in violation of the student’s privacy rights
under FERPA.

4. A student who wishes to ask the university to amend a record should write to the university official
responsible for the record, clearly identify the part of the record the student wants and changed
and specify why it should be changed.

5. If the university decides not to amend the record as requested, the university will notify the student
in writing of the decision and the student’s right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
student when notified of the right to a hearing.

6. The student has the right to provide written consent before the university discloses personally
identifiable information from the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

a. The university discloses education records without a student’s prior written consent under
the FERPA exception for disclosure to school officials with legitimate educational
interests. A school official is a person employed by the university in an administrative,
supervisory, academic or research or support staff position (including law enforcement
unit personnel and health staff); a person or company with whom the university has
contracted as its agent to provide a service instead of using university employees or officials
(such as an attorney, auditor or collection agent); a person serving on the board of trustees;
or a student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.

b. At its discretion, Auburn University at Montgomery may provide “directory information.”
Directory information is defined as information which would not generally be considered
harmful or an invasion of privacy if disclosed. Designated directory information at AUM
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includes the following:

i.  Student’s name

ii.  Address

iii. Telephone listing

iv.  Electronic mail address

v.  Photograph

vi.  Date and place of birth

vii.  Major field of study

viii. Dates of attendance

ix. Grade level

x.  Enrollment status (e.g., undergraduate or graduate, full-time or part-time)

xi.  Participation in officially recognized sports

xii. Weight and height of members of athletic teams

xiii. Degrees, honors and awards received

xiv. Most recent educational agency or institution attended

7. A school official has a legitimate educational interest if the official needs to review an educational
record in order to fulfill his or her professional responsibilities for the university.

8. Upon request, the university also discloses education records without consent to officials of
another school in which a student seeks or intends to enroll.

9. A student has the right to file a complaint with the U.S. Department of Education concerning
alleged failures by the university to comply with the requirements of FERPA. The name and
address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901
10. Students may block the public disclosure of directory information by notifying the Office of the
Registrar in writing.

Please consider very carefully the consequences of a decision to withhold directory information. A non-
disclosure request will prevent AUM from releasing any or all of this “directory information;” thus, any
future request for such information from non-institutional persons or organizations will be refused.
AUM will honor your request to withhold directory information but cannot assume responsibility to
contact you for subsequent permission to release this information. Regardless of the effect upon you,
AUM assumes no liability as a result of honoring your instructions that such information be withheld.
Although the initial request may be filed at any time, the request for non-disclosure will be honored by
the university until removed, in writing, by the student.

Privacy Rights

The university recognizes that the maintenance of student information and educational records is
necessary and vital to assist the student’s education and development and to provide opportunities for
university research and policy formulation. The university recognizes its obligation to exercise discretion
in recording and disseminating information about students to ensure that students’ rights of privacy are
maintained. The university will furnish annual notification to students of their educational records; the
right to request amendment of educational records considered by them to be inaccurate or misleading
or that violate privacy or other rights; and of their right to a hearing should the university decline to
amend such records. This annual notice will be published in the university catalog.

Students have the right to be provided a list of the types of educational records maintained by the
university that are directly related to the student; the right to inspect and review the contents of these
records; the right to obtain copies of these records; the right to a response from the university to
reasonable requests for explanation and interpretation of these records; the right to an opportunity for
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a hearing to challenge the content of these records; and, if any material or document in the educational
record of a student includes information on more than one student, the right to inspect and review only
the part of such material or document as relates to the student.

Public Posting of Grades

Grades on examinations or in courses may not be publicly posted using students’ names or social security
numbers. If a faculty member wishes to post grades, it must be done in such a manner that an individual
student cannot be personally identified by others.

Final Thoughts

The choices you make over the course of your academic career will continue to have an impact long after
you graduate. If utilized properly and consistently, the information in this student handbook will help
you become successful in your academic career, enhance your personal growth, and navigate your way
through the AUM community. We wish you the very best on your journey. Thank you for allowing AUM
to be a part of it!
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APPENDIX: CONDUCT FLOW CHART

Aunburn University at Montgomery: Conduct Process

Complaint or Report Received:
Reviewed by the Office of
Accountability & Advocacy (OAA)

Complaint Has Merit — Potential Code
Violation
Charge Notice Sent to Student/St. Org.

Informal Conduct Review Meeting with
Student
(Pre-Conference)

Complaint Has No Merit Case
Closed

Administrative Resolution
Student Accepts Responsibility and Proposed

1

Complaint Has Merit — No Code Violation
Educational Conversation (Student Assistance)

Educational Conversation:
Case Closed

Student Does Not Accept Responsibility
and/or proposed sanctions; referred to Formal

Sanctions; Case Closed Hearing AUM Committee on Discipline (COD)

Student Found Responsible: Student Found Not Responsible:
AUM COD Recommends Sanctions to Case Closed
Asst Director of 0AA
; ]
Assistant Director of OAA Accepts,
Modifies, or Rejects recommended
Sanctions
I L 1
Student Accepts Decision Student Appeals Decision of Assistant
Case Closed Director of OAA

to the Dean of Students

Dean of Students Reviews Student Appeal:
Accepts, Modifies, or Rejects Appeal and
Makes Final Decision
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